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Phu luc 01

DANH MUC QUY TRINH NQI BQ GIAI QUYET THU TUC HANH
CHINH LINH VUC VIEC LAM THUQC THUQC PHAM VI CHUC NANG
QUAN LY NHA NUGC CUA SO NOI VU THANH PHO HA NOI

PUQC PHAN LUONG “LAN XANH”

(Kém theo Quyét dinh s /OD-TTPVHCC ngay  thang  nam 2026
cua Giam doc Trung tam Phuc vu hanh chinh cong Thanh pho)
TT Ma Linh vuc/Tén quy trinh ngi b Ky hi¢u
TTHC [y q y 'Y 'Y y .

Cép gidy xac nhan khong thugc dién cap gidy phép

1 | 1.014196 |lao dong doi voi nguoi lao dong nude ngoai lam QT-01
viée tai Viét Nam
Gia han gidy xac nhan khong thudc dién cap gidy

2 11.014198 | phép lao dong doi véi nguoi lao dong nude ngoai QT-02
lam viéc tai Viét Nam
Cép lai gidy xac nhan khong thudc dién clp gidy

3 | 1.014197 | phép lao dong d61 vai1 nguoi lao dong nude ngoai QT-03
lam viéc tai Viét Nam

4 11.014199 Cal? giay phep laq Ad(_)ng dgl vo1 ngudi lao dong QT-04
nudc ngoai lam viée tai Viét Nam

5 11.014201 G12} han g‘lgy‘phep}ao Q‘Qn% doi véi nguoi lao dong QT-05
nudc ngoai lam viée tai Viét Nam

6 |1.014200 Cap lai gidy Phep.lAao d.(_)ngAdm vo1 nguoi lao dong QT-06
nudc ngoai lam vi¢e tai Vigt Nam
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Phu luc 02

NOI DUNG QUY TRINH NOI BOQ GIAI QUYET THU TUC HANH
CHINH LINH VUC VIEC LAM THUQC THUQC PHAM VI CHUC NANG
QUAN LY NHA NUGC CUA SO NOI VU THANH PHO HA NOI
PUQC PHAN LUONG “LAN XANH”

(Kém theo Quyét dinh sé /OP-TTPVHCC ngay  thang  nam 2026
ciia Gidm doc Trung tdm Phuc vu hanh chinh céng Thanh phd)

I. Quy trinh: Cép gidy xac nhin khong thudc dién cap gidy phép lao
dong doi véi ngwdi lao dong nwdc ngoai lam viéc tai Viét Nam (QT-01)

1. Co sé phap ly
- B0 luat Lao dong nam 2019;

- Nghi dinh s 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phil quy
dinh vé ngudi lao dong nude ngoai lam viéc tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 ciia Chinh phu vé Chuong
trinh cat giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong
san xuat, kinh doanh;

- Quyét dinh s6 346/QD-BNV ngay 24/3/2026 cta B truong Bo Noi vu
vig¢c cong bd thi tuc hanh chinh dugc stra ddi, bd sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vyc viéc lam thude chirc nang quan
1y nha nudc cua Bo Noi1 vuy;

- Quyét dinh s 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cap
S& N1 vu thuc hién giai quyét thu tuc hanh chinh va nhi€ém vy quéan ly nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viéc tai Viét Nam trén dia ban
thanh phd Ha Nbi;

- Quyét dinh s6 6527/QD- UBND ngay 30/12/2025 cua UBND Thanh
phd phé duyét phuong an phéan cip, uy quyén trong giai quyét thu tuc hanh
chinh thudc pham vi quan 1y cia UBND thanh phd Ha Néi (dot 1);

- Van ban s6 991/UBND-TH ngay 19/3/2025 cua Chu tich UBND
Thanh pho vé viéc chi dao phan luong, rit ngin thoi gian xir 1y ddi véi cac
nhém hd so thu tuc cong viéc nham dat muyc tiéu ting truong GRDP trén 8%
ctia Thanh ph;

Quyet dinh sb 114/QD-SNV ngay 15/01/2026 cua S¢ Noi vu thanh
phd Ha Noi vé viéc uy quyén Uy ban nhan dan cac x4, phuong giai quyét cac
thu tuc hanh chinh va nhiém vy quan ly nha nudc lién quan dén nguoi lao dong
nudc ngoai lam viée tai Viét Nam trén dia ban thanh phd Ha Noi thudc tham
quyén giai quyét ciia S& Noi vu.



2. Thanh phan hé so

STT

Tén ho so

Ban sao/

ban chinh

S6
lugng

(1)

Vin ban dé nghi cap giéy’xéc nhan khong thudc dién cap gidy
phép lao dong theo Mau s6 01 Phu lyc ban hanh kém theo Nghi
dinh s0 219/2025/ND-CP.

Ban chinh/

Ban sao

2)

Gidy kham strc khoe do co s kham bénh, chira bénh c6 du diéu
kién cap, trir truong hop két qua kham strc khoe da dugc két ndi,
chia sé trén Hé thong thong tin Ve quan ly hoat dong kham bénh,
chira bénh hodc co so dir liéu quoc giavey té. Boi véi glay kham
strc khoe do co s y té c6 tham quyén cua ‘nudce ngoai cap dugce
st dung trong truong hop Viét Nam va qudc gia hodc ving lanh
tho cap giay kham strc khoe co didu udce hogc thoa thuan thura
nhén 1an nhau va thoi han sir dung cua gidy kham strc khoe do
khong qua 12 thang ké tir ngay dugc cip.

Ban sao/

ban chinh

3)

02 anh mau (kich thuéc 4 cm x 6 cm, phong nén trang, mat
nhin thang, dau dé tran, khong deo kinh).

Ban chinh

4)

Ho chiéu con thoi han.

Ban sao

()

Giay to ching minh nguoi lao dong nudc ngoai khong
thudc dién cip gidy phép lao dong

1.1. P6i v6i nguoi lao dong nudc ngoai la truong van
phong dai dién, dy an hodc chiu trach nhiém chinh vé hoat
dong cua to chire quoc té, td chtrc phi chinh phi nudce ngoai
tai Viét Nam (khoéan 3 Piéu 154 ciua Bo luat Lao dong nam
2019)

Giay to ching minh nguoi lao dong nudc ngoai khong
thudc dién cap glay phép lao dong la van ban cua co quan
c6 tham quyén cép theo quy dinh ctia phap luat.

1.2. Péi véi nguoi lao dong nude ngoai coé hd chiéu cong
vu vao lam viéc cho co quan nha nudc, to chtrc chinh tri, to
chirc chinh tri - x4 hoi (khoan 9 Piéu 7 Nghi dinh s6
219/2025/ND-CP)

Gidy to ching minh nguoi lao dong nudc ngoai khong
thudc dién cap glay phép lao dong la van ban cua co quan
c6 tham quyén cép theo quy dinh ctia phap luat.

1.3. Pbi véi nguoi lao dong nudc ngoai duge Bo Gido duc
va Pao tao xac nhan vao Viét Nam dé thuc hién cong viéc
giang day, nghién ctru, chuyén giao chuong trinh gido duc

Ban sao/

ban chinh
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qubc té (diém a khoan 14 Diéu 7 Nghi dinh s
219/2025/ND-CP)

Giay to chimg minh nguoi lao dong nudc ngoai khong
thugc dién cap glay phép lao dong 1a van ban cuia co quan
c6 tham quyén cép theo quy dinh ctia phap luat.

1.4. Pbi voi nguoi lao dong nudc ngoai duge Bo Gido duc va
Dao tao xac nhan vao Viét Nam dé 1am nha quan 1y, giam ddc
diéu hanh, hiéu trudng, phé hiéu trudéng co s& gido duc do co
quan dai dién ngoai giao nudc ngoai hodc to chirc lién chinh
pha dé nghi thanh 1ap tai Viét Nam (diém b khoan 14 Diéu 7
Nghi dinh s6 219/2025/ND-CP)

Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap glay phép lao dong 1a van ban cia co quan
c6 tham quyén cép theo quy dinh ctia phap luat.

1.5. Pbi véi nguoi lao dong nudc ngoai duoc cac bg, co
quan ngang bd hoic Uy ban nhan dan cép tinh xac nhan vao
Viét Nam lam viéc trong cac linh vuc: tai chinh, khoa hoc,
cong nghé, d6i moi sang tao, chuyén ddi sé qudc gia, cac
linh vuc uvu tién phat trién kinh té - xa hoi (khoan 15 Diéu 7
Nghi dinh s6 219/2025/ND-CP) Gidy to chiing minh nguoi
lao dong nudc ngoai khong thude dién cip gidy phép lao
dong 1a vin ban ctia co quan c6 tham quyén cip theo quy
dinh cua phép luat.

1.6. DBéi v6i nguoi lao dong nudc ngoai thude trueong hop
theo quy dinh cua diéu wéc quéc té ma nudc Cong hoa xi
hoi chii nghia Viét Nam 1a thanh vién (khoan 7 Diéu 154
B6 luat Lao dong nam 2019)

Gidy t0 chiing minh nguoi lao dong nudc ngoai khong
thudc dién cip gidy phép lao dong 1a vin ban ctia ngudi sir
dung lao dong tai nudc ngoai cir nguoi lao dong nudc ngoai
kém thoa thuan hodc diéu udc quoc té ma nudc Cong hoa
xa ho1 chu nghia Viét Nam la thanh vién.

1.7. D01 v0i nguoi lao dong nude ngoai vao Viét Nam dé
cung cap dich vu tu van vé chuyén mon va k¥ thuét hoic
thuc hién cac nhiém vu khéac phuc vu cho cong tac nghién
cuu, xay dung, thAm dinh, theo dbi danh gia, quan ly va
thue hién chuong trinh, dy an st dung ngudn hd tro phat
trién chinh thirc theo quy dinh hay thoa thuén trong cac
diéu udc qubc té vé nguon hd tro phat trién chinh thuc da
ky két gitta co quan c6 tham quyén ctia Viét Nam va nudc
ngoai (khoan 4 Piéu 7 Nghi dinh sb 219/2025/ND-CP) Gidy
to chirng minh nguoi lao dong nude ngoai khong thude dién
cip gidy phép lao dong 1a van ban ctia ngudi s dung lao
dong tai nudc ngoai cir nguodi lao dong nudc ngoadi kém




thda thuan hodc diéu udc quoc t€ ma nudc Cong hoa xa hoi
chu nghia Viét Nam la thanh vién.

1.8. Dbi véi nguoi lao dong nudc ngoai dugc co quan, to
chitc ¢6 thAim quyén cia nudc ngoai cir sang Viét Nam
giang day, 1am nha quan ly, giam ddc diéu hanh tai co s&
gido duc do co quan dai dién ngoai giao nudc ngoai, to
chuc lién chinh phu dé nghi thanh 1ap tai Viét Nam hoac
cac co so, to chirc duge thanh lap theo cac diéu uéc quéc té
ma Viét Nam di ky két, tham gia (khoan 6 Piéu 7 Nghi
dinh s6 219/2025/ND-CP) Gidy to ching minh nguoi lao
dong nudc ngoai khong thudc dién cip gidy phép lao dong
la van ban cua nguoi s dung lao dong tai nudc ngoai cu
nguoi lao dong nudc ngoai kem thoa thuén hoac dicu udc
qudc té ma nudc Cong hoa xd hoi chi nghia Viét Nam 1a
thanh vién.

1.9. Dbi v6i ngudi lao dong nude ngoai 1a hoc sinh, sinh
vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co
s& dao tao ¢ Viét Nam hodc nudc ngoai co thdéa thuan thuc
tap hodc thu moi lam viéc cho nguoi st dung lao dong tai
Viét Nam; hoc vién thuc tap, tap su trén tau bién Viét Nam
(khoan 7 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cip gidy phép lao dong 1a vin ban ctia ngudi sir
dung lao dong tai nudc ngoai cur nguoi lao dong nuwdc ngoai
kém thoa thuan hodc diéu udc quoc té ma nudc Cong hoa
xa hdi chu nghia Viét Nam 1a thanh vién.

1.10.D6i véi nguoi lao dong nude ngoai 1a tinh nguyén vién
lam vi¢c tai Viét Nam theo hinh thtre tu nguyén va khong
huong lwong dé thuc hién diéu udc qudc té ma nude Cong
hoa xa hoi chu nghia Viét Nam la thanh vién va c6 xac nhan
ctia co quan dai dién ngoai giao nudc ngoai hodc td chirc
qubc té tai Viét Nam (khoan 11 Diéu 7 Nghi dinh sb
219/2025/NDb-CP)

Gidy to ching minh ngudi lao dong nudc ngoai khong
thudc dién cip gidy phép lao dong 1a van ban ctia ngudi sir
dung lao dong tai nude ngoai cur nguoi lao dong nudce ngoai
kém thoa thuan hoic diéu udc qudc té ma nudc Cong hoa
x4 hoi chu nghia Viét Nam la thanh vién.

1.11.D6i véi nguoi lao dong nude ngoai vao Viét Nam thuc
hién thoa thuan quéc té ma co quan, td chirc & Trung uong,
cap tinh ky két theo quy dinh cta phap luat (khoan 12 Piéu
7 Nghi dinh s6 219/2025/ND-CP)

Gidy t0 chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap giay phép lao dong la van ban cua nguoi st
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dung lao dong tai nudc ngoai cir nguoi lao dong nudc ngoai
keém thoa thuan hodc diéu udc quoc t€ ma nudc Cong hoa
xa hdi chu nghia Viét Nam 1a thanh vién.

1.12.3‘36i v01 nguot lao dong nudc ngoai la nha quan ly di
chuyén trong ndi by doanh nghi¢p (di€ém b khoan 13 bicu 7
Nghi dinh s6 219/2025/ND-CP)

Gidy to chirng minh ngudi lao dong nude ngoai 1a nha quan
ly 1a mdt trong cac giay to sau:

+ Diéu 1¢ cong ty va gidy to ching minh 1a nha quan ly
hodc van ban bé nhiém, di€u dong doi VQi cac vi tri la nha
quan ly theo quy dinh tai khoan 24 Diéu 4 Luat Doanh
nghiép;

+ Giay phep thanh 1ap co quan, to chitc hoic van ban bd

nhiém, diéu dong doi vOl nguoi dung dau, cap pho cua
ngudi ding dau co quan, to chirc.

1.13.D6i v6i nguoi lao dong nude ngoai 1a gidm doc diéu
hanh Sii chuyén trong ,n(f)i bo doanh nghiép (di€ém b khoan
13 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

G1ay to chirng minh nguoi lao dong nudc ngoai la giam dbc
diéu hanh 12 mot trong cac gidy to sau:

+ Gidy chting nhan ding ky hoat dong chi nhanh, gidy
chung nhan dang ky hoat dong van phong dai dién hoac
gidy chung nhan diang ky dia diém kinh doanh cia doanh
nghiép;

+ Piéu 18 cong ty hodc vin ban quy dinh vé co ciu to chirc
cia co quan, to chirc; van ban xac nhan nguoi sit dung lao
dong tai nudc ngoai vé sé nam kinh nghiém lam viéc trong
linh vuc phu hop v6i vi tri cdng viéc ma nguoi lao dong
nudc ngoai dy kién 1am viéc tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viét
Nam thi dugc su dung gidy phép lao dong hoac gidy xac
nhén khong thudc dién cap gidy phep lao dong da duge cap
dé thay thé gidy to chimg minh sé nim kinh nghiém lam
vi¢c trong linh vyc phu hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

1.14.D6i v6i nguoi lao dong nude ngoai 1a chuyén gia di
chuyén trong ndi bo doanh nghiép (diém b khoan 13 Diéu 7
Nghi dinh s6 219/2025/ND-CP) Gidy td chiing minh nguoi
lao dong nudc ngoai 1a chuyén gia 13 mot trong cac gidy to
sau:

+ Vin bang, ching chi hodc gidy chirmg nhan ching minh
tot nghiép dai hoc trd 1€n hodc trong duong va van ban xac
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nhan cua nguodi st dung lao dong tai nudc ngoai vé sO nam
kinh nghiém lam viéc ctuia chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam vige tai Viét
Nam thi dugc sir dung gidy phép lao dong hodc gidy xac
nhan khong thudc dién cap giay phep lao dong da duoc cap
dé thay thé gidy to chimg minh sé nim kinh nghiém lam
viéc trong linh vuc phu hop voéi vi tri cong viéc ma nguodi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

+ Vin bang, ching chi hodc gidy chirmg nhan ching minh
tot nghiép dai hoc tr¢ 1€n hodc twong duong trong linh vuc
tai chinh, khoa hoc, cong nghé¢, d6i méi sang tao, chuyén
doi s6 quoc gia, linh vuc wu tién phat trién kinh té - x4 hoi
hodc theo thoa thuan hop tac cua Chinh phu Viét Nam va
van ban xac nhan nguoi st dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém 1am viéc ctia chuyén gia d6.

Truong hop nguoi lao dong nude ngoai da lam vice tai Vit
Nam duoc sir dung gidy phép lao dong hoac gidy xac nhén
khong thudc dién cap giay phép lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém lam viéc trong
linh vuc phu hop v6i vi tri cong viéc ma nguoi lao dong
nudc ngoai dy kién 1am viéc tai Viét Nam.

+ Gidy chimg nhan thanh tich cao, bang cap, kinh nghiém
trong linh vuc van hoa, thé thao ddi véi nghé si, huan luyén
vién, van dong vién theo hudng dan cua Bo truong BO Van
héa, Thé thao va Du lich;

+ Gidy phép lai tau bay, chung chi chuyén mén dugc phép
lam viéc trén tau bay ddi voi tiép vién hang khong, chimg
nhén trinh d6 chuyén mén trong linh vyc bao dudng tau
bay, chimg nhan kha nang chuyén mon d6i v6i thuyén vién
nudc ngoai do co quan cd tham quyen cua Viét Nam cap
Trudng hop do co quan c6 thaim quyén cta nudc ngoai cap
phai duoc co quan c6 thim quyén ciia Viét Nam céng nhan
theo huéng dan ctia Bo truong Bo Xay dung;

+ Giéy td chirng minh vé trinh d0, trinh do chuan theo Luat
Giao duc, Luat Gidao duc dai hoc, Luat Giao duc nghé
nghiép dbi voi chuyén gia 1am viéc trong linh vuc gido duc
va dao tao. Truong hop chuyén gia lam viéc trong Trung
tdm ngoai ngi, tin hoc phai dam bao theo quy ché t6 chuc
hoat dong cua trung tam;

+ Gidy t0 chimg minh chuyén gia lam viéc trong mot sd
nghé, coéng viéc dic thu khac theo hudéng din cua Bo
truong, Thu trudng co quan ngang by quan ly nganh, cong
viéc dac thu.
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1.15.D6i véi nguoi lao dong nudc ngoai la lao dong ky
thuat di chuyén trong néi by doanh nghiép (diém b khoan
13 Biéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to chung minh nguoi lao dong nude ngoai 1a lao dong
k¥ thuat la mQt trong cac giay to sau:

+ Vin bang, ching chi hodc gidy chimg nhan ching minh
dao tao it nhat 01 nidm va vidn ban xac nhin cua nguoi su
dung lao dong tai nudc ngoai vé sé nim kinh nghiém lam
viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da lam viée tai Vit
Nam duoc sir dung gidy phep lao dong hoac gidy xac nhén
khong thudc dién cap giay phép lao dong da duoc cap dé
thay thé gidy to chimg minh kinh nghiém 1am viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam;

+ Van ban xdc nhan cua nguoi st dung lao dong tai nudc
ngoai veé sO ndm kinh nghiém lam viéc cuia lao dong k¥
thuat do.

Truong hop nguoi lao dong nude ngoai da lam viée tai Vit
Nam dugc sir dung gidy phep lao dong hodc gidy xac nhan
khong thudc dién cap gidy phép lao dong da dugc cip dé
thay thé gidy td ching minh kinh nghiém lam viéc trong
linh vuc phu hop v6i vi tri cong viéc ma nguoi lao dong
nudc ngoai dy kién 1am viéc tai Viét Nam.

3. Cach thirc, dia chi ndp ho so, nhan két qua giai quyét TTHC

STT Cach thire Dia chi
1 Truc tiép tai cac Piém hd tro Dich vu cong s,(S -
Trung tam Phuc vu hanh chinh cdng Thanh pho
2 Thong qua dich vu buu chinh cong ich
3 Tryc tuyén tai Cong Dich vu cong Qudc gia https://dichvucong.gov.vn
4. Thoi gian giai quyét, phi, 1¢ phi, mirc dd cung cip dich vu cong truc tuyén
Th‘ o o2 ;'\t Ml’rc thu r
01 glan gial quye X ap di
san gl qiy (BVT: Viét Nam dong) CungAcap dich
vu cong truc
Ngay lam viée Gio lam viée Phi Lé phi tuyen
- 02 ngay lam viéc ké tir
ngay nhan da hé so hop
1é theo quy dinh trong | 24 gio lam vi€c. Khong Khong Toan trinh
truong hop cip gidy xac
nhan khong thudc dién
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cap gidy phép lao dong.

- 02 ngay lam viéc ké

ngdy nhan du hd so trong
truong hop khong cip
gidy x4ac nhan khong
thudc dién cdp gidy phép

lao dong.

tu

5. Cac biéu miu trong giai quyét TTHC

STT

Tén biéu mau

Co s¢ phap ly

Mau 6 01 tai Phu luc ban hanh
kém theo Nghi dinh s
219/2025/ND-CP ngay 07 thang
8 ndm 2025 cua Chinh phu.

Mau dé nghi vé viéc cép/céprlai/g’ia han gidy
1 xac nhan khong thudc dién cap giay phép lao
dong

6. Poi twong thue hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam viéc tai Viét Nam, Nguoi su
dung ngudi lao dong nudc ngoai. Cac hd so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao 1am viéc tai thanh phé Ha No6i” khi
chuyén gia thudc cac loai hinh doanh nghi€p nhu sau:

- Chuyén gia cua doanh nghiép, cac nha Thau thuc hién cac dy an quan
trong ctua Thanh phd nhu: (1) Cai tao khong gian khu vuc phia Pong hd Hoan
Kiém va cai tao quang truong Pong Kinh — Nghia Thuc; (2) Cau Tt Lién va
duong dan hai dau cau (ttr nat giao voi duong Nghi Tam dén nut giao vai duong
Truong Sa); (3) Cau Tran Hung Dao; (4) Cau Ngoc Hoi va dudng dan hai dau
cau; (5) Cai tao, nang cAp, mo rong cac tuyén dudng xung quanh HO Tay; (6)
Cai tao chinh trang, b6 cap nudc song To6 Lich; (7) Khu cong nghé cao Hoa Lac
va cac dy an thu hit dau tu vao Khu cong nghé cao Hoa Lac; (8) Khu cong nghé
cao sinh hoc Ha Noi; (9) Puong vanh dai 4 — Vung Thu do trén dia ban Thanh
phé; (10) Tuyén duong sat d6 thi s6 5, Van Cao — Hoa Lac.

- Chuyén gia cua cac doanh nghi€p c6 cac du an xay dung, dau tu, céc
doanh nghiép c6 vén dau tu nude ngoai vao Viét Nam ngay khi cap phép thanh
1ap/ hoat dong dugc co quan c6 thim quyén dong dau “lan xanh”.

7. Co quan gidi quyét thii tuc hanh chinh:

- Uy ban nhan déan cac xa, phuong trén dia ban thanh phd Ha Noi (theo
Quyez‘ dinh sé 114/OD-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Néi
vé viéc uy quyén Uy ban nhdn ddn cdc xa, phuong giai quyét cdc thii tuc hanh
chinh va nhiém vu quan Iy nha nudc lién quan dén nguoi lao dong nuoc ngoai
lam viéc tai Viet Nam trén dia ban thanh phé Ha Néi thube tham quyén gidi
quyét ciia S6 Néi vu).

- Thoi han Gy quyén: tir ngay 26/01/2026 dén hét ngay 31/12/2028.
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8. Quy trinh gidi quyét

b Thoi han
Tén Joon N A giai quyét Biéu miu/ két
buéc vi/nguoi NOi dung cong viéc o ui
thwe hién (DVT: Ngay 1
lam viéc)
Kiém tra, huéng din, tiép
nhén ho so (Huong dan nop
hd so tryc tuyén)
- Truong hop hd so chua
day du hoac khong hop Ié:
hudng glén, bo sung hoan _Thanh phén hd so
thlél’l h6 so vao Phiéu yéu theo quy dinh:
X cau bo sung, hoan thi¢n ho L
Trung tam s giri ¢4 nhan. - Gidy tiép nhan
Phuc vu hanh T hoo khong h ho so va hen tra
: chinh con - Truong hop khong thude . .| két qua theo Mau
Buéc 1 Thanh ph(i(’)g } tham quyen tiép nhan ho so: | 0,25 ngay lam b O(%, Thong tu
Cic Diémhs | Can bo ticp nhan lap Phicu viee s6 03/2025/TT-
tro dich vu tur chodi ti€p nhan ho so gui VPCP.
cong 50 ¢4 mhan. - Phiéu kiém
' Truc‘)'ng,hqp hé), SO déy du, soat qua trinh
hqy}) lé: sc} hoa .hé Y yéo H;é gidi quyét hd so
thong thong tin gidi quyét
tha tuc hanh chinh va gui
Giay ti€ép nhan ho so va hen
tra kﬁ:t qué cho ca nhan;
chuyén dén B phan chuyén
mon.
Lanh dao Lanh dao phong chuyén moén o Phin cong cho
. \ A xem xét hd so va tich chuyén | 0,25 ngay lam | . A
Budc 2 |Phong chuyén > cong chuc chuyén
R trén Heé thong dén céan bo, viéc o ,
mon N , . 2 n mon thy ly
cong chure phong dé thuc hién
Phong chuyén mén tiép nhan
ho so.
Kiém tra hd so:
L - N¢i dung kiém tra: Can cir
Cl‘luyen VIen | kiém tra: Theo muyc 2 o - Du thio vin
Buée 3 phong chuyén . N . | 0,25 ngay lam ban va B
woe s | on tiép nhan | - Truong hop ho so chua day viée an va ho SO
va thy Iy du, chua dang thanh phan, kém theo

ndi dung, sé luong theo quy
dinh thi néu 6 1y do hd so
khong du diéu kién giai
quyét chuyén trinh Lanh dao
phong chuyén mon phu trach
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xem xét, phé duyét.

- Truong hop hd so day du,
dung thanh phan, s luong,
noi dung theo quy dinh thi
chuyén ho so trinh Lanh dao
phong chuyén moén phu
trach. Dy thao gidy xac nhan
khong thudc dién cip gidy
phép lao dong va ky nhay,
trinh cung hd so trén dich vu
cong.

Lanh dao phong chuyén méon
xem xét, phé duyét ho so:

- Trudng hop hd so chua day
du, chua dung thanh phén, noi
dung, sb luong theo quy dinh,
chuyén vién phong chuyén
moén du thao thong bao hd so

0,5 ngay
lam viéc

(Trong truong

i khong dit diéu kién gidi quyét | 9P 1O SO
Lanh dao N ~ . A khong dat, \ <
Buéc 4 \ ~_ | trinh Lanh dao phong chuyén N - Du thdo van
w0C 4 | phong chuyén n A 2 ) Lanh dao ) Y hA
: 2 mén ky va chuyén tra cho . ban va hd so
mon phé A phong .
~ Doanh nghiép; X kem theo
duyét chuyén
-Truong hop hd so day du, | chuyén vién
dung thanh phan, s6 luong, trong 0,25
noi dung theo quy dinh thi ngay lam
chuyén ho so va ky nhay Dy viéc)
thao gidy xac nhén khong
thudc dién cap gidy phép lao
dong trinh lanh dao UBND
cap xa xem xé&t, phé duyét
Lanh dao UBND cép xa xem
xét ho so va co y klen dong ¥
hay khong dong ¥ cap phép
+ Trudng hop lanh dao dong
y thi ky gidy x4ac nhan khong
thudc dién cap giay phep lao
Buée 5 Uéf]r]l)hgaoxa dong chuyén van thu. 0,5 ngay lam | Két qua thu tuc
' cap + Truong hop lanh dao viée hanh chinh.
phé duy¢t

UBND cap xa khong dong y
thi chuyén hd so vé chuyén
vién phu trach, chuyén vién
du thido van ban tra 161 khong
cip gidy x4c nhan, trinh lanh
dao phong ky chuyén vin
thu.
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Vin thu thao tac déng dau
chuyén tra két qua trén dich

vu cOng
Buée 7 Chuyér} két | Pdng thoi, Cong chirc phong 0,25 ngfly lam
qua chuyén mon chuyen tra két vige

qua chq Dlem hd tro d}ch vu

cong s6 (néu nhan két qua

ban gidy)

Trung tam
Phuc vu hanh

chinh cong
Bwéc 8 | Thanh phd -
Cac Piém hd | quyét
tro dich vu
cong sb

Tra két qu‘él thuc h’ién TTHC, )
luu trr ho so, két qua gidi |Gio hanh chinh| Két qua TTHC

Téng thoi gian: 02 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va hru trir ho so TTHC

Trach nhiém

Trung tim PVHCC

Co quan giai quyét ho so

Tra ho so, két qua
giai quyet TTHC

Tra ho SO, két qua ban giéy
giai quyéet TTHC

- Chuyén két qua giai quyét TTHC
ban gidy vé Trung tam PVHCC, dam
bao thoi han tra két qua

- Tra két qua giai quyét TTHC ban
dién tir trén Cong Dich vu cong Qudc

gia

Luu trir

Luu trt cac théng tin lién
quan dén viéc tlep nhan va tra
két qua giai quyét TTHC trén
hé thong thong tin giai quyét
TTHC theo quy dinh ctia Luat
luu trir 2024, luat Dir li¢u
2024 va cac van ban phap luat
c6 lién quan

Luu trir hd so TTHC d3 giai quyét
theo quy dinh ctia phap luat vé luu
trlr 2024, Luat dir liéu 2024 va van
ban phap luat c6 lién quan
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Mau s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
R Péc 1ap — Tu do — Hanh phic
SO: it
V/v cap/cip lai/gia han gidy x4c nhan .., NEAY ... thang ... nam
khong thudc dién cap gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)'

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung 1a0 AONE:.....cvvvniii i
2. Loai hinh ngudi st dung 120 dOng?: ... .....ooiviiiiiiiie e,
3. Ma s6 dinh danh ngudi sir dung lao dong (néu co): ..........ooeveeiiieeeiin...
4. Tong s6 ngudi lao dong dang lam viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nwéc ngodi dang lam viéc la: ... nguoi

5. DIa O L
6. Diénthoai:................ Email (néu co): ..........

7. Giay phép kinh doanh/thanh lap/hoat dong SO e
Coquan Cap:....covviiiii i C6 gia tri dén ngay:...............
Linh vuc kinh doanh/hoat dong chinh®: ...,
* Truong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat AONE SO:..........oeveu e
Linh vyc kinh doanh/hoat AONE .
CO QUAN CAP: .o Thothan: .....................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

II. Pé nghi cap/cap lai/gia han gidy xdc nhian khong thudc dién cap gidy
phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy xac nhan khong thudc dién cip gidy phép lao dong cho nguoi lao dong nudc
ngoai theo quy dinh tai diém... khoan... DPiéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi trwong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ré 1y do):............cceeveeeeeinn.....

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..............ccccviiiiinin...

b) Ngay, thang, ndm sinh/Date of birth: ............cccoeiiiiiiiiiiiiiiiiiiiinenn.

¢) Gioi1 tinh (Nam/Nit)/Sex (Male/Female): .............ccooveiiiiiiiiiiiiiinnann...

d) QUbC Ltich/Nationality: ...........c..oee e

@) S6 ho chiéu/Passport NUMDET: ..........c..uueiue e e,

C6 gia tri dén ngay/Date of eXPiry: «.....covneeeeeeeiee el

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du Kién

a) Vi tri cong VICC6/JOb ASSIGNIMENL: ... s e

Cu thé, linh vuc 1am Viec/Job field:..............c..cce e

b) Hinh thirc 1am viéc®/Working form:................ccooiie viiiiiiiiii,
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¢) Trinh d6 chuyén mén k¥ thuat (néu c6)®/Technical professional qualification
(I ARY): .o e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh nguoi siv dung lao ddng (néu cé)/Identification Number of
employer (If any): ...

d) Pia diém lam viéc (liét ké cu thé cac dia diém lam viéc)!'/Working place
(Last Of Place)i .t

e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam)............
.......... / from (day/month/year) dén (ngay/thang/nam) ............./to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tryc tiép/dich vu buu chinh cong ich): .....................

Dia chi nhan K&t QUA'Z: ... o e

Nguoi sit dung lao dong xin cam doan nhirng thong tin néu trén 1a dung su that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudce phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...l

Ghi chu:

(D Ghi tén co quan cd thaim quyén cip/cip lai/gia han gidy xic nhan khong
thudc dién cap gidy phép lao dong.

@. (10 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudc,
doanh nghiép ngoai nha nuéc, doanh nghiép co6 vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.

3. (1D. (12) Ghj 13 theo thir ty s6 nha, duong phd; thén, lang, 4p, ban, budn, bon,
phum, sdc, td6 dan phé, khu phé, khdi phé, khém, tiéu khu; xa/phuong/dac khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo mé nganh kinh té cap 1 quy dinh tai Quyét dinh sé 27/2018/Qb-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh cé diéu kién theo quy dinh
cua phap luat.

®) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép du kién lam theo mi nghé cap 3 cia
Phu luc I tai Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Thi tuéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.
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II. Quy trinh: Gia han gidy xac nhin khong thudc dién cap gidy phép
lao dong dbi véi nguoi lao ddng nuwée ngoai lam viée tai Viét Nam (QT-02)

1. Co s6 phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai lam viée tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 ctia Chinh phi vé Chuong trinh
cit giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong san
xuét, kinh doanh;

- Quyét dinh sb 346/QD-BNV ngay 24/3/2026 ctia B truong Bo Noi vu
viéc cong bd thi tuc hanh chinh dugc stra ddi, bd sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thudc chirc nang quan
1y nha nudc cua BO No1 vuy;

- Quyét dinh s6 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cap So
Noi vu thyc hién giai quyét thi tuc hanh chinh va nhiém vu quan 1y nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viée tai Viét Nam trén dja ban
thanh phd Ha Noi;

- Quyét dinh s 6527/QD-UBND ngay 30/12/2025 cua UBND Thanh phd
phé duyét phuong an phan cap, uy quyén trong giai quyét thi tuc hanh chinh
thudc pham vi quan 1y cia UBND thanh phd Ha Noi (dot 1);

- Vin ban s6 991/UBND-TH ngay 19/3/2025 ctia Chu tich UBND Thanh
phd vé viéc chi dao phan ludng, rat ngan thoi gian xur 1y ddi véi cac nhom hod
SO :[hfl tuc cong viéc nham dat muc tiéu tang truong GRDP trén 8% ctua Thanh
pho;

Quyet dinh sb 114/QD-SNV ngay 15/01/2026 ctua S6 Noi vu thanh phd

Ha Noi vé viéc uy quyén Uy ban nhan déan céc x4, phuong giai quyét cac thi tuc

hanh chinh va nhiém vu quan 1y nha nude lién quan dén ngudi lao dong nudce

ngoai lam viéc tai Viét Nam trén dia ban thanh phé Ha Nbi thudc tham quyén
giai quyét ctia SO Noi vu.
2. Thanh phén ho so

STT Tén ho so bzinc;?z; S6 lwong
(1) Vin ban cua ngudi sir dung lao dong dé nghi gia han ,
A4 A o NN S . n Ban
gidy xac nhén khong thudc dién cap gidy phép lao dong hinh/B3 1
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh | < >0
56 219/2025/ND-CP 520
(2) Gidy kham strc khoe do co s& kham bénh, chira bénh c6
du diéu kién cap, trir truong hop két qua kham stre khoe
da duoc két ndi, chia sé trén Hé thong thong tin vé quan | Ban sao/ban 1
Iy hoat dong kham bénh, chita bénh hogc co s¢ dit ligu chinh

quoc gia vé y té. D01 v6i gidy kham strc khoe do co 80
y t& c6 thAm quyén cua nudc ngoai cap duge sir dung
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trong truong hop Viét Nam va qubc gia hodc ving lanh
thd cép gidy kham stc khoe co didu udc hoic thoa
thuan thira nhan 1an nhau va thoi han st dung cia giéy
kham strc khoe do khong qua 12 thang ké tir ngay duoc
cap.

3) Gidy xac nhan khéng thudc dién cdp gidy phép lao

dong con thoi han da duogc cap. Ban chinh
(4) | Ho chiéu con thoi han. Ban sao
&) Gidy to ching minh nguoi lao dong nudc ngoai khong

thudc dién cap gidy phép lao dong

1.1. Déi véi nguoi lao dong nude ngoai 1a trudng van
phong dai dién, du an hodc chiu trach nhiém chinh vé
hoat dong cua td chirc quéc té, to churc phi chinh phu
nudc ngoai tai Viét Nam (khoan 3 Diéu 154 cua Bo luat
Lao dong nam 2019)

Gidy to ching minh nguoi lao dong nude ngoai khong
thudc di¢n cap glay phep lao dong 1a van ban cua co
quan c6 tham quyén cap theo quy dinh ctia phéap lut.

1.2. Dbi v6i nguoi lao dong nude ngoai c6 hd chibu
cong vu vao lam viéc cho co quan nha nudc, td chirc
chinh tri, t0 chirc chinh tri - xd hoi (khoan 9 Diéu 7
Nghi dinh s6 219/2025/ND-CP)

Gidy to ching minh nguoi lao dong nude ngoai khong
thudc dién cap giay phep lao dong la van ban cua co
quan c6 tham quyén cap theo quy dinh ctua phap luat.

1.3. Dbi voi nguoi lao dong nude ngoai duge B§ Gido
duc va Pio tao xac nhan vao Viét Nam d thuc hién
cong viéc giang day, nghién ctru, chuyén giao chuong
trinh gido duc qudc té (diém a khoan 14 Diéu 7 Nghi
dinh s 219/2025/ND-CP)

Gidy to chung minh nguoi lao dong nudc ngoai khong
thugc dién cap gidy phép lao dong la van ban cua co
quan c6 tham quyén cap theo quy dinh ctua phap luat.

1.4. Dbi voi nguoi lao dong nude ngoai dugec B§ Gido
duc va Pao tao xac nhan vao Viét Nam dé lam nha
quan 1y, giam déc diéu hanh, hiéu truong, pho hiéu
truéong co s& gido duc do co quan dai di¢n ngoai giao
nude ngoai hodc to chirc lién chinh phit d@& nghi thanh
1ap tai Viét Nam (diém b khoan 14 Piéu 7 Nghi dinh s6
219/2025/Nb-CP)

Gidy to chimg minh nguoi lao dong nudc ngoai khong
thudc dién cap giay phép lao dong la van ban cua co

Ban sao/ban
chinh
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quan c6 thAm quyén cap theo quy dinh ctia phéap lut.

1.5. Bbi véi nguoi lao dong nudc ngoai dugc cac bo,
co quan ngang bd hoidc Uy ban nhan din cép tinh xéc
nhan vao Vi¢t Nam lam viéc trong cac linh vyc: tai
chinh, khoa hoc, cong ngh¢, ddi méi sang tao, chuyén
d6i s6 qudc gia, cac linh vuc wu tién phat trién kinh té -
xd hoi (khoan 15 Diéu 7 Nghi dinh sb 219/2025/ND-
CP) Gidy t& chimg minh ngudi lao dong nudc ngoai
khong thudc dién cap gidy phép lao dong 1a vin ban cua
co quan c6 thdm quyén cdp theo quy dinh cta phap
luat.

1.6. Dbi véi ngudi lao dong nudc ngoai thude truong
hop theo quy dinh cua diéu uwéc qubc té ma nudc Cong
hoa xa hdi chu nghia Vi¢t Nam la thanh vién (khoan 7
Diéu 154 B luat Lao dong nim 2019)

Gidy to chimg minh ngudi lao dong nudc ngoai khong
thudc dién cap gidy phép lao dong 1a vin ban cia nguoi
sir dung lao dong tai nuwdc ngoai cir nguoi lao dong
nudc ngoai kém thoa thuan hodc diéu wéc qudc té ma
nudc Cong hoa xa hdi chu nghia Viét Nam la thanh
vién.

1.7. Déi voi ngudi lao dong nudc ngoai vao Viét Nam
dé cung cap dich vu tu van vé chuyén mén va ky thuat
hodc thyc hién cac nhiém vu khac phuc vu cho cong tac
nghién ctu, xay dung, tham dinh, theo ddi danh gia,
quan ly va thuc hién chuong trinh, du an sir dung ngudn
hd trg phat trién chinh thirc theo quy dinh hay thoa
thuén trong cac diéu udc qubc té vé ngudn hd tro phat
trién chinh thirc da ky két giita co quan c6 tham quyén
cua Viét Nam va nude ngoai (khoan 4 Piéu 7 Nghi dinh
s 219/2025/NP-CP) Gidy to ching minh nguoi lao
dong nudc ngoai khong thudc dién cap gidy phép lao
dong 1a van ban cia nguoi st dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai kém thoa thuén
hoic diéu udc qudc té ma nudec Cong hoa xi hoi chu
nghia Viét Nam la thanh vién.

1.8. Ddi véi nguoi lao dong nude ngoai duge co quan,
t6 chirc c6 tham quyén cta nudc ngodi cir sang Viét
Nam giang day, lam nha quan 1y, giam ddc diéu hanh
tai co sO gido duc do co quan dai di¢n ngoai giao nudc
ngoai, to chirc lién chinh phii dé nghi thanh lap tai Viét
Nam hoic cac co s, to chirc duoce thanh 1ap theo céac
diéu uéc qudc t& ma Viét Nam da ky két, tham gia
(khoan 6 Piéu 7 Nghi dinh sb 219/2025/ND-CP) Gidy
to chirng minh ngudi lao dong nudce ngoai khong thude
dién cip gidy phép lao dong 13 vin ban cta nguoi sir
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dung lao dong tai nudc ngoai cur nguoi lao dong nudce
ngoai kém thoa thuan hoic diéu udc qudc té ma nudc
Cong hoa xa hoi chu nghia Viét Nam la thanh vién.

1.9. Péi voi ngudi lao dong nude ngoai 1a hoc sinh,
sinh vién, hoc vién nudc ngoai dang hoc tap tai cac
truong, co s¢ dao tao ¢ Viét Nam hodc nudc ngoai cod
thoa thudn thuc tap hodc thu moi lam viée cho nguoi s
dung lao dong tai Viét Nam; hoc vién thuc tap, tap su
trén tau bién Viét Nam (khoan 7 Diéu 7 Nghi dinh s
219/2025/ND-CP)

Gidy to chimg minh ngudi lao déng nudce ngoai khong
thudc dién cap gidy phép lao dong la vin ban cua ngudi
s dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai kém thoa thuan hoic diéu udc quéc té ma
nudc Cong hoa xa hdi chu nghia Viét Nam la thanh
vién.

1.10. Déi véi nguoi lao dong nude ngoai 14 tinh nguyén
vién lam viéc tai Viét Nam theo hinh thire ty nguyén va
khong huong luong dé thuc hién diéu wéc qudc té ma
nudc Cong hoa xa hdi chu nghia Viét Nam la thanh
vién va c¢6 xac nhan cua co quan dai dién ngoai giao
nudc ngoai hoac td chtc quéc té tai Viét Nam (khoan
11 Piéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to chirmg minh ngudi lao dong nudc ngoai khong
thudc dién cap gidy phép lao dong 14 vin ban cta nguoi
st dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai kém thoa thuan hodc diéu wéc qudc té ma
nudc Cong hoa xa hdi chu nghia Viét Nam la thanh
vién.

1.11. Déi véi nguoi lao dong nudc ngoai vao Viét Nam
thyc hién thoa thuan quéc t¢ ma co quan, to chiic &
Trung wong, cdp tinh ky két theo quy dinh cua phap
luat (khoan 12 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to chirg minh ngudi lao dong nudc ngoai khong
thudc dién cap gidy phép lao dong 14 vin ban cua ngudi
s dung lao dong tai nudc ngoai cir nguoi lao dong
nude ngoai kém thoa thuan hodc diéu ude quic té ma
nudc Cong hoa xa hdi chu nghia Viét Nam la thanh
vién.

1.12.Dbi voi nguoi lao dong nude ngoai 1a nha quan 1y
di chuyén trong ndi bd doanh nghiép (diém b khoan 13
Diéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to chimg minh ngudi lao déng nude ngoai 1a nha
quan ly 1a mdt trong cac giay to sau:




22

+ Diéu 18 cong ty va gidy t& chimg minh 13 nha quan 1y
hodc vin ban bd nhiém, diéu dong dbi vé6i cac vi tri 1a
nha quan 1y theo quy dinh tai khoan 24 Piéu 4 Luat
Doanh nghiép;

+ Glay phép thanh 14p co quan, t6 chtrc hodc van ban
bd nhiém, diéu dong dbi voi nguoi ding dau, cap pho
ctia ngudi dimg dau co quan, to chirc.

1.]3.D01 vOi nguoi lao dong nude ngoai la giam dbe
diéu hanh di chuyén trong n6i bo doanh nghiép (diém b
khoan 13 bieu 7 Nghi dinh s6 219/2025/ND-CP)

Glay to chimg minh nguoi lao dong nudc ngoai la giam
dbc diéu hanh 12 mot trong cac gidy to sau:

+ Glay ching nhan dang ky hoat dong chi nhanh, giéy
chtirng nhan dang ky hoat dong van phong dai dién hoac
gidy chimg nhan ding ky dia diém kinh doanh cia
doanh nghiép;

+ Piéu 18 cong ty hodc vin ban quy dinh vé co ciu to
churc ctua co quan, td chie; van ban xac nhén nguoi su
dung lao dong tai nudc ngoai vé sé nam kinh nghiém lam
vi€c trong linh vuc phu hop véi vi tri cong viéc ma nguoi
lao dong nudc ngoai du kién lam viéc tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam viée tai
Viét Nam thi dugc st dung glay phép lao dong hoac
gidy xac nhén khong thugc dién cap giay phep lao dong
da dugc cip dé thay thé gidy to ching minh s nim
kinh nghiém lam vi¢c trong linh vuc phu hop voi vi tri
cong viéc ma ngudi lao dong nude ngoai du kién 1am
viéc tai Viét Nam.

1.14.D6i voi nguoi lao dong nude ngoai 1 chuyén gia
di chuyén trong ndi bo doanh nghiép (diém b khoan 13
Diéu 7 Nghi dinh sé 219/2025/ND-CP) Gidy to chimg
minh nguoi lao dong nudc ngoai 1a chuyén gia 1a mdt
trong cac gidy td sau:

+ Vin bang, ching chi hodc gidy chimg nhan chimg minh
t6t nghiép dai hoc trd 1én hodc twong dwong va vin ban
xac nhan ciia ngudi str dung lao dong tai nude ngoai vé sd
nam kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam vie tai
Viét Nam thi dugc st dung glay phép lao dong hodc
gidy x4c nhan khong thugc dién cap giay phep lao dong
da dugc cip dé thay thé gidy to ching minh s nim
kinh nghiém lam viéc trong linh vuc phu hop voi vi tri
cong viéc ma nguoi lao dong nude ngoai du kién lam
viéc tai Viét Nam.
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+ Vin bang, chimg chi hodc gidy ching nhan ching
minh tt nghiép dai hoc tré 1én hodc twong duong trong
linh vyc tai chinh, khoa hoc, cong nghé, d61 moi sang
tao, chuyen ddi sb qudc gia, linh vuc wu tién phat trién
kinh té - x4 hoi hodc theo thoa thuin hop tac cua Chinh
phu Viét Nam va van ban xac nhan nguoi st dung lao
dong tai nudc ngoai vé s6 nam kinh nghiém lam viéc
cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam viéce tai
Viét Nam duoc st dung gidy phép lao dong hoic gidy
xac nhan khéng thudc dién cip gidy phép lao dong da
dugc cap dé thay thé gidy to ching minh kinh nghiém
lam viéc trong linh vuc phu hop vdi vi tri cong viéc ma
nguoi lao dong nudc ngoai du kién lam viéc tai Viét
Nam.

+ Gidy ching nhan thanh tich cao, bang cip, kinh
nghiém trong linh vuc van hoa, thé thao d6i véi ngh¢é si,
huén luyén vién, van dong vién theo hudng dan cia Bo
truong Bo Vian hoa, Thé thao va Du lich;

+ Gidy phép lai tau bay, chimg chi chuyén mén dugc
phép lam viéc trén tau bay ddi véi tiép vién hang
khong, chirng nhan trinh d¢ chuyén mon trong linh vuc
bao dudng tau bay, chirng nhan kha nang chuyén moén
dbi véi thuyén vién nudc ngodi do co quan c6 tham
quyén cia Viét Nam cdp. Truong hop do co quan ¢
tham quyén ciia nudc ngodi cap phai duge co quan cé
thAm quyén cua Viét Nam cong nhdn theo huéng dan
cua B0 truong Bo Xay dung;

+ Gidy t& ching minh vé trinh do, trinh d6 chuan theo
Luat Giao duc, Luat Giao duc dai hoc, Luat Giao duc
nghé nghiép dbi véi chuyén gia lam viéc trong linh vuc
gido duc va dao tao. Truong hop chuyén gia lam viéc
trong Trung tdm ngoai ngfr, tin hoc phai dam bao theo
quy ché t6 chtrc hoat dong cta trung tam;

+ Gidy to chirg minh chuyén gia lam viéc trong mot so
nghé, cong viéc dac thu khac theo hudng dan cua Bo
truong, Thu trudng co quan ngang bd quan ly nganh,
cong viéc dac thu.

1.15.Dbi voi nguoi lao dong nudce ngoai la lao dong ky
thuat di chuyén trong ndi l?(f) doanh nghiép (di€ém b
khoan 13 Diéu 7 Nghi dinh s6 219/2025/ND-CP)

Gidy to chimg minh ngudi lao dong nude ngoai 1a lao
dong ky thuat 1a mot trong cac gidy to sau:
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+ Vin bang, ching chi hodc gidy chimg nhan ching
minh ddo tao it nhdt 01 nim va van ban xac nhan cia
ngudi sir dung lao dong tai nudc ngoai vé s nam kinh
nghiém lam viéc cta lao dong k¥ thuat do.

Truong hop ngudi lao dong nude ngoai da lam viée tai
Viét Nam duoc suir dung gidy phep lao dong hoac gidy xéac
nhan khong thudc dién cap gidy phép lao dong da dugc
cap dé thay thé gidy to chimg minh kinh nghiém 1am viéc
trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nude ngoai du kién 1am viéc tai Viét Nam;

+ Van ban xdc nhan cua nguoi st dung lao dong tai
nudc ngoai vé sO nam kinh nghiém lam viéc cua lao
dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viéc tai
Viét Nam duoc str dung gidy phép lao dong hoic gidy xac
nhan khong thudc dién cap gidy phép lao dong da duoc
cap dé thay thé gidy to chimg minh kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nude ngoai du kién 1am viéc tai Viét Nam.

3. Cach thirc, dia chi ndp hd so, nhan két qua giai quyét TTHC

STT Cach thire Dia chi
1 Truc tiép tai cac Piém hd tro Dich vu cong s;é -
Trung tam Phuc vu hanh chinh cdng Thanh pho
2 Thong qua dich vu buu chinh cong ich
3 Truc tuyén tai Cong Dich vu cong Qudc gia https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1¢ phi, mirc d§ cung cap dich vu cong truc tuyén

Mirc thu

Thoi gian gidi quyét :
slai slat quye (BVT: Vi¢t Nam dong)

Cung cép dich vu
cong truc tuyen

Ngay lam viéc Gio lam viéc Phi Lé phi
02 ngay lam viéc ké tir
ngay nhan du ho so hop 24 gi& Khong Khong Toan trinh
1€ theo quy dinh.

5. Cac biéu miu trong giai quyét TTHC

STT Tén biéu miu Co sé phap ly
Mau dé nghi Vé viée cép/céip lai/gia han giéy Mau 56 01 tai Phu.luc ban hanIA}
, ~ A NS . kém theo Nghi dinh s0
1 xac nhan khong thudc dién cap giay phép lao

dong

219/2025/ND-CP ngay 07 thang
8 nadm 2025 cua Chinh phu.
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6. P6i twong thie hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam viée tai Viét Nam, Nguoi s
dung nguoi lao dong nude ngoai. Cac hé so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao lam viéc tai thanh phé Ha No61” khi
chuyén gia thudc céc loai hinh doanh nghiép nhu sau:

- Chuyén gia cua doanh nghiép, cac nha Thau thyc hién cac dy an quan
trong cua Thanh phé nhu: (1) Cai tao khong gian khu vuc phia bong hd Hoan
Kiém va cai tao quang truong Dong Kinh — Nghia Thuc; (2) Cau T Lién va
duong dan hai dau cau (ttr nat giao voi duong Nghi Tam dén nat giao véi duong
Truong Sa); (3) Cau Tran Hung Dao; (4) Cau Ngoc Hoi va duong din hai dau
cau; (5) Cai tao, nang cap, mo rong cac tuyén dudng xung quanh HO Tay; (6)
Cai tao chinh trang, bo cap nudc song To6 Lich; (7) Khu cong nghé cao Hoa Lac
va cac du an thu hit dau tu vao Khu cong nghé cao Hoa Lac; (8) Khu cong nghé
cao sinh hoc Ha No1; (9) Puong vanh dai 4 — Vung Thu do6 trén dia ban Thanh
phé; (10) Tuyén duong sat d6 thi s6 5, Van Cao — Hoa Lac.

- Chuyén giq cﬁg cac doanh nghiép c6 cac du an xay dung, dau tu, céc
doanh nghiép c6 von dau tu nudc ngoai vao Viét Nam ngay khi cap phep thanh
1ap/ hoat dong duoc co quan c6 tham quyén dong dau “lan xanh”.

7. Co quan giii quyét thii tuc hanh chinh:

- Uy ban nhén dan cac xa, phuong trén dia ban thanh phb Ha Noi (theo
Quyet dinh s6 114/OD-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Ngi
vé viéc 1ty quyén Uy ban nhdn ddn cdc xd, phuong giai quyét cdc thi tuc hanh
chinh va nhiém vu quan Iy nha nudc lién quan dén nguoi lao dong nucc ngodi
lam viéc tai Viet Nam trén dia ban thanh phé Ha Néi thuée tham quyén gidi
quyét ciia S& Néi vu).

- Thoi han Gy quyén: tir ngay 26/01/2026 dén hét ngay 31/12/2028.

8. Quy trinh gidi quyét

Thoi han
" Pon e ‘x R X
Ten vi/nguoi Noi dung cong viéc gial quyet Biéu mau/
buére ¥ngLo ol Ung cong vig (DVT: Neay | kbt qua
thuc hién “
: j lam viéc)
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Kiém tra, huéng dan, tiép nhan
ho so (Hudéng dan nop ho so

truc tuyeén) -Thanh phan
- Trudng hop hd so chua day du hd so theo
hoic khong hop 1é: huéng dan, quy dinh;
b6 sung hoan thién hd so vao - Giay tiép
Trung tam Phiéu yéu cdu bd sung, hoan nhan hd so
Phuc vu hanh | thién ho so gui ca nhan. Vé} hen tra
. chinh cong | - Truong hop khong thude tham N két qua theo
Bude 1 Thanh phd - quyén tiép nhan ho so: Céan bo 0,25 neay lam Mau s6 01,
Cac Diém hd | tiép nhan lap Phiéu tir chdi tiép vige Thong tu sb
tro dich vu nhan hd so guri cd nhan. 03/2025/TT-
cong s6 - Truong hop ho so day du, hop VPCP.
1¢: s6 hoa ho so vao He¢ théng - Phiéu kiém
théng tin giai quyét thu tuc soat qua trinh
hanh chinh va gui Gidy tiép giai quyét hd
nhan hd so va hen tra két qua SO
cho ca nhan; chuyén dén Bo
phan chuyén mon.
L3 Lanh dao phong chuyén mon Phan cong
anh dao A < 2 N A
. A ~ | xem xét ho so va tich chuyén | 0,25 ngay lam cho cong
Budc 2 | Phong chuyén A T1A 1A £ s LA A A . A
mén trén HE thong dén can b0, cong viéc chuic chuye:n
chirc phong dé thuc hién mon thu Iy
Phong chuyén mén tiép nhan ho
SO.
Kiém tra hd so:
- Noi dung kiém tra: Cin cur
kiém tra: Theo muc 2
- Trudng hop hd so chua day du,
chua ding thanh phén, ndi dung,
s6 luong theo quy dinh thi néu
Chuyén vién | 16 1y do ho so khong di diéu - Dur thio van
. phong chuyén | kién gidi quyét chuyén trinh | 0,25 ngay lam | ,. " "
Budce 3 N A ~ \ . o = ban va ho so
mon ti€ép nhan | Lanh dao phong chuyén mon vige kem theo
va thu ly phu trach xem xet, phé duyét.
- Truong hop ho so day du, ding
thanh phan, sé luong, noi dung
theo quy dinh thi chuyén hé so
trinh Lanh dao phong chuyén
mon phuy trach. D thao gidy xac
nhan khong thudc dién cip gidy
phép lao dong va ky nhdy, trinh
cung hd so trén dich vu cong.
Lanh dao Lanh dao phong chuyén mon o o
Budc 4 | phong chuyén | xem xét, phé duyét hd S0 0,5 nga}y lam | - Du tl‘la}(l)xvan
mén phé -Truong hop hé so hod so chua viee ban‘ vaho so
keém theo

duyét

day du, chua dung thanh phan,
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néi dung, sé luong theo quy
dinh, chuyén vién phong chuyén
mén du thio théng bao hd so
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
mon k¥ va chuyén tra cho Doanh
nghiép;

-Trudng hop hd so dy du, dang
thanh phén, ) luong, nd1 dung
theo quy dinh thi chuyén hd so
va ky nhay Dy thao gidy xac
nhéan khong thudc dién cap gidy
phép lao dong trinh lanh dao
UBND cép xi xem xét, phé
duyét

Léanh dao UBND cép xd xem xét
ho so va co ¥y kién dong y hay
khong dong v cap phép

+ Truong hop lanh dao ddng ¥
thi ky gidy xac nhan khong

Lanh dao thudc dién cap gidy phép lao N Két qua thu
Buéce 5 | UBND cép x3 | dong. 0,5 neay lam tuc hanh
phé duyét + Truong hop lanh dao UBND Vige chinh.
cap xd khong dong ¥ thi chuyén
h6 so vé chuyén vién phuy trach,
chuyén vién du thdo van ban tra
10i khong cap gidy xac nhan,
trinh 1anh dao phong ky.
Vin thu thao tac dong diu
chuyén tra két qua trén dich vu
21k cong N
Budc 6 Chuyefl ket Pdng thoi, Céng chic phong 0,25 neay lam
qua ~ ~ A 2 1A , Vi1EC
chuyén mon chuyén tra két qua
cho Piém hd tro dich vu cong sb
(néu nhan két qua ban gidy)
Trung tam
Phuc vu hanh
chinh cong s A A L .
Bude7 | Thanhphd- | [t aua fhwe en T THE Mt Gig panh chinn| - £EL008
Cac Piém hd > XCt qtia glal quye
tro dich vu
cong sb

Téng thoi gian: 02 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 16.
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9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Trung tam PVHCC

Co quan giai quyét ho so

Tra hd so, két qua
giai quyéet TTHC

Tra hd so, két qua ban giéy
giai quyéet TTHC

- Chuyén két qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao
thot han tra két qua

- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vu cong Qudc gia

Luu tri

Luu trit cdc thong tin lién
quan dén viéc tiép nhan va tra
két qua giai quyét TTHC trén
hé thong thong tin giai quyét
TTHC theo quy dinh ctia Luat
lvu trr 2024, luat Do liéu
2024 va cac van ban phap luat
¢o lién quan

Luu trit hd so TTHC da giai quyét theo
quy dinh cta phap luat vé luu trir 2024,
Luat dir li¢u 2024 va van ban phap luat
c6 lién quan
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Mau s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
R Péc 1ap — Tu do — Hanh phic
SO: it
V/v cap/cip lai/gia han gidy x4c nhan .., NEAY ... thang ... nam
khong thudc dién cap gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)'

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung 1a0 AONE:.....cvvvniii i
2. Loai hinh ngudi st dung 120 dOng?: ... .....ooiviiiiiiiie e,
3. Ma s6 dinh danh ngudi sir dung lao dong (néu co): ..........ooeveeiiieeeiin...
4. Tong s6 ngudi lao dong dang lam viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nwéc ngodi dang lam viéc la: ... nguoi

5. DIa O L
6. Diénthoai:................ Email (néu co): ..........

7. Giay phép kinh doanh/thanh lap/hoat dong SO e
Coquan Cap:....covviiiii i C6 gia tri dén ngay:...............
Linh vuc kinh doanh/hoat dong chinh®: ...,
* Truong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat AONE SO:..........oeveu e
Linh vyc kinh doanh/hoat AONE .
CO QUAN CAP: .o Thothan: .....................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

II. Pé nghi cap/cap lai/gia han gidy xdc nhian khong thudc dién cap gidy
phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy xac nhan khong thudc dién cip gidy phép lao dong cho nguoi lao dong nudc
ngoai theo quy dinh tai diém... khoan... DPiéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi trwong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ré 1y do):............cceeveeeeeinn.....

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..............ccccviiiiinin...

b) Ngay, thang, ndm sinh/Date of birth: ............cccoeiiiiiiiiiiiiiiiiiiiiinnnn.

¢) Gioi1 tinh (Nam/Nit)/Sex (Male/Female): .............ccooveiiiiiiiiiiiiiinnann...

d) QUbC Ltich/Nationality: ...........c..oee e

@) S6 ho chiéu/Passport NUMDET: ..........c..uueiue e e,

C6 gia tri dén ngay/Date of eXPiry: «.....covneeeeeeeiee el

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du Kién

a) Vi tri cong VICC6/JOb ASSIGNIMENL: ... s e

Cu thé, linh vuc 1am Viec/Job field:..............c..cce e

b) Hinh thirc 1am viéc®/Working form:................ccociie iiiiiiiiiini,
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¢) Trinh d6 chuyén mén k¥ thuat (néu c6)®/Technical professional qualification
(I ARY): .o e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section 1):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh nguoi siv dung lao ddng (néu cé)/Identification Number of
employer (If any): ...

d) Pia diém lam viéc (liét ké cu thé cac dia diém lam viéc)!'/Working place
(Last Of Place)i .t

e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam)............
.......... / from (day/month/year) dén (ngay/thang/nam) ............./to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tryc tiép/dich vu buu chinh cong ich): .....................

Dia chi nhan K&t QUA'Z: ... oo

Nguoi sit dung lao dong xin cam doan nhirng thong tin néu trén 1a dung su that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudce phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...l

Ghi chu:

(D Ghi tén co quan cd thaim quyén cip/cip lai/gia han gidy xic nhan khong
thudc dién cap gidy phép lao dong.

@. (10 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudc,
doanh nghiép ngoai nha nuéc, doanh nghiép co6 vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.

3. (1D. (12) Ghj 13 theo thir ty s6 nha, duong phd; thén, lang, 4p, ban, budn, bon,
phum, sdc, td6 dan phé, khu phé, khdi phé, khém, tiéu khu; xa/phuong/dac khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo mé nganh kinh té cap 1 quy dinh tai Quyét dinh sé 27/2018/Qb-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh cé diéu kién theo quy dinh
cua phap luat.

®) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo mi nghé cap 3 cia
Phu luc I tai Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Thi tuéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.
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III. Quy trinh: Cip lai gidy xac nhian khéng thudc dién cap gidy phép
lao dong ddi véi nguoi lao ddng nuwée ngoai lam viée tai Viét Nam (QT-03)

1. Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai lam viée tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 ctia Chinh phi vé Chuong trinh
cit giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong san
xuét, kinh doanh;

- Quyét dinh s6 346/QD-BNV ngay 24/3/2026 ciia Bo truong Bo Noi vu
viéc cong bd thi tuc hanh chinh dugc stra ddi, bd sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thudc chirc nang quan
1y nha nudc cua BO No1 vuy;

- Quyét dinh s6 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cap So
Noi vu thyc hién giai quyét thi tuc hanh chinh va nhiém vu quan 1y nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viée tai Viét Nam trén dja ban
thanh phd Ha Noi;

- Quyét dinh s 6527/QD-UBND ngay 30/12/2025 cua UBND Thanh phd

phé duyét phuong an phan cap, uy quyén trong giai quyét tha tyc hanh chinh
thudc pham vi quan 1y cia UBND thanh ph Ha Noi (dot 1);

- Vian ban s6 991/UBND-TH ngay 19/3/2025 ctia Chu tich UBND Thanh
phé vé viéc chi dao phan ludng, rit ngan thoi gian xtr 1y dbi véi cac nhoém ho so
thu tuc céng viéc nhﬁm dat myc tiéu tang truong GRDP trén 8% cta Thanh phé;

Quyet dinh sb 114/QD-SNV ngay 15/01/2026 ctua S6 Noi vu thanh phd
Ha Noi vé viéc uy quyén Uy ban nhan déan céc x4, phuong giai quyét cac thi tuc
hanh chinh va nhiém vu quan 1y nha nude lién quan dén ngudi lao dong nudce
ngoai lam viéc tai Viét Nam trén dja ban thanh phd Ha Noi thudc thim quyén
giai quyét cia SO Noi vu.

2. Thanh phén ho so

STT Tén hd so Ban sao/ban chinh| S6 lrong

(1) Vin ban dé nghi cap lai gidy xac nhan khong
thudc dién cap gidy phép lao dong cua nguoi su
dung lao dong theo Mau s6 01 Phu luc ban hanh | Ban chinh/Bén sao 1
kém theo Nghi dinh s6 219/2025/ND-CP;

(2) Gidy to chimg minh viéc thay doi mot trong céac
noi dupg sau: ho va té:n, quéc tich, s& ho chiéu, Ban sao/ban chinh 1
dia diém lam viéc, doi tén nguoi su dung lao
dong ma khong thay d6i mi sd dinh danh cia
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nguoi st dung lao dong;

3) Gidy xac nhan khéng thudc dién cip gidy phép
lao dong con thoi han, trir truong hop bi mat hoac
bi hu hdng khong str dung duoc.

Ban chinh 1

3. Cach thirc, dia chi ndp hd so, nhan két qua giai quyét TTHC

STT

Cach thure

Dia chi

Truc tiép tai cac Piém hd trg Dich vu cong $6 -
Trung tdm Phuc vu hanh chinh cong Thanh phd

2 Thong qua dich vu buu chinh cong ich

3 Tryc tuyén tai Céng Dich vu cong Qudc gia

https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1é phi, mic d§ cung cap dich vu cong triee tuyén

Thaoi gian giai quyét

Mic thu

DVT: Viét Nam dong)

Cung cép dich vu
cong truc tuyen

Ngay lam viéc Gio lam viéc Phi Lé phi
01 ngay lam vigc ke tir
ngay nhan du ho so hop 08 gio Khong Khong Toan trinh
1€ theo quy dinh
5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu miu Co sé phap ly

dong

Mau dé nghi Vé viéc cap/cap lai/gia han gidy
1 xac nhan khong thudc dién cap giay phép lao

Mau sb 01 tai Phu luc ban hanh
kém theo Nghi dinh sd
219/2025/NDB-CP ngay 07 thang
8 nam 2025 cua Chinh phu)

6. Poi twong thwe hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam vige tai Viét Nam, Nguoi su
dung ngudi lao dong nudc ngoai. Cac hd so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao lam viéc tai thanh phé Ha No61” khi
chuyén gia thudc céac loai hinh doanh nghiép nhu sau:

- Chuyén gia cua doanh nghi¢p, cac nha Thau thuc hién cac du an quan
trong cua Thanh pho nhu: (1) Cai tao khong gian khu vue phia Dong hé Hoan
Kiém va cai tao quang truong DPong Kinh — Nghia Thyc; (2) Cau Tt Lién va
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duong dan hai dau cau (ttr nat giao voi duong Nghi Tam dén nat giao véi duong
Truong Sa); (3) Cau Tran Hung Dao; (4) Cau Ngoc Hoi va duong din hai dau
cau; (5) Cai tao, nang cip, mo rong cac tuyén dudng xung quanh Ho Tay; (6)
Cai tao chinh trang, bd cap nudc séng To Lich; (7) Khu céng nghé cao Hoa Lac
va cac dy an thu hat dau tu vao Khu cong nghé cao Hoa Lac; (8) Khu cong nghé
cao sinh hoc Ha Noi; (9) Puong vanh dai 4 — Vung Thu d6 trén dia ban Thanh
phé; (10) Tuyén dudng sit d6 thi sé 5, Van Cao — Hoa Lac.

- Chuyén gia cua cac doanh nghiép c6 cac dy an xay dung, dau tu, cac
doanh nghiép c6 vén du tu nudc ngoai vao Viét Nam ngay khi cap phép thanh
1ap/ hoat dong dugc co quan c6 thim quyén dong dau “lan xanh”.

7. Co quan giii quyét thii tuc hanh chinh:

- Uy ban nhan dan cac x4, phuong trén dia ban thanh phd Ha Nbi (theo
Quyet dinh s6 114/0D-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Noi
vé viéc 1ty quyén Uy ban nhdn ddn cdc xd, phwong giai quyét cdc thii tuc hanh
chinh va nhiém vu quan 1y nha nuée lién quan dén nguoi lao dong nude ngodi
lam viéc tai Viet Nam trén dia ban thanh phé Ha Ngi thudc tham quyén giai
quyét ciia S& Néi vu).

- Thoi han y quyén: tir ngdy 26/01/2026 dén hét ngay 31/12/2028.

8. Quy trinh giai quyét

Thoi han
Tén pon N gidi quyét | Bibu mu/ két
buée vi/nguwoi NOi dung cong viéc o ui
thuce hién (PVT: Ngay q
lam viéc)
Kiém tra, huéng dan, tiép nhan
hd so (Huéng din ndép hd so
tryc tuyén)
- Trudong hop hd so chua day -Thanh phan hd
du hoac khong hop 1&: hudng so theo quy dinh;
i dan, bo sung hoan thién hé so - Gidy tiép nhan
Trung tdm | y30 Phiéu yéu cau bd sung, hd so va hen tra
Phuc vuhanh | hoan thign ho so giri ¢4 nhan. két qué theo
Budce 1 ;Eln}}ll C(l)lrig - Truong hop khong thudc | 0,1 ngay lam Mau sb 01,
Cécarfl)iépmoh%) tham quyen tiép nhan ho so: viéc Thong tu s6
tror dich vu Cag b(:)’tlep nhén lap Phleg tur 03/2025/TT-
(':(Am'g e Ch(:)l ti€ép nhén ho so gui ca VPCP.
nhén. - Phiéu kiém soét
- Trudng hop hd so day du, qua trinh giai
hop 1é: s6 hoa hd so vao Hé quye€t ho so
théng thong tin giai quyét thu
tuc hanh chinh va gui Gidy
tiép nhan ho so va hen tra két
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qua cho ca nhan; chuyén dén
B phan chuyén mon.

Budc 2

Lanh dao
Phong chuyén
mon

Lanh dao phong chuyén mon
xem xét hd so va tich chuyén
trén HE théng dén can bo, cong
chte phong dé thue hién

0,2 ngay lam
viéc

Phéan cong cho cong
churc chuyén mon
thu 1y

Budc 3

Chuyén vién

phong chuyén

mon tiép nhan
va thu ly

Phong chuyén mén tiép nhan
ho so.

Kiém tra ho so:

- No6i dung kiém tra: Cian cir
kiém tra: Theo muc 2

- Trudng hop hd so chua day
du, chua dung thanh phan, ndi
dung, sd lugng theo quy dinh
thi néu rd 1y do ho so khong du
diéu kién giai quyét chuyén
trinh Lanh dao phong chuyén
mon phu trach xem xét, phé
duyét.

- Trudng hop hd so day du,
dang thanh phﬁn, ) luong, nodi
dung theo quy dinh thi chuyén
h6é so trinh Lanh dao phong
chuyén mon phu trach. Du thao
giéy xac nhan khong thudc dién
cap gidy phép lao dong va ky
nhay, trinh cting ho so trén dich
vu cong.

0,2 ngay lam
viéc

- Dy thao van ban
va ho so kém theo

Bwoc 4

Lanh dao
phong chuyén
mon phé
duyét

Lanh dao phong chuyén moén
xem x¢&t, phé duyét ho so:

-Truong hop hd so hd so chua
day du, chwa ding thanh phan,
ndi dung, s6 luong theo quy
dinh, chuyén vién phong
chuyén mon dy thdo thong bdo
hd so khong du diéu kién giai
quyét trinh Lanh dao phong
chuyén moén ky va chuyén tra
cho Doanh nghiép;

-Truong hop hd so diy du,

0,2 ngay lam
viéc

- Du thao van ban
va ho so kém theo
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dung thanh phan, s6 lugng, noi
dung theo quy dinh thi chuyén
hd so va ky nhay Du thao gidy
xac nhan khong thudc dién cép
gidy phép lao dong trinh lanh
dao UBND cép x3 xem xét, phé
duyét

Lanh dao

Lanh dao UBND cép Xa xem
xét hd so va ¢d klen dong y
hay khéng dong ¥ cip phép

+ Truong hop lanh dao dong y
thi ky gidy xac nhan khong
thuoc dién cip gidy phép lao

. IR B 0,2 ngay lam | Két qua thu tuc
Buge S UBlejéDdl‘f;% X dong. vide hanh chinh.
i + Truong hop lanh dao UBND
cap xd khong ddng y thi chuyén
hd so vé chuyén vién phu trach,
chuyén vién du thao van ban tra
161 khong cép gidy xac nhén,
trinh 1anh dao phong ky.
Vin thu thao tic doéng dau
chuyén tra két qua trén dich vu
2 1A cong N
Buéc 6 Chuyeén ket DA 0,1 ngay lam
qui ong thoi, Cong chirc phong viée
chuyén mén chuyen tra két qua
cho Piém hd tro dich vu cong
s6 (néu nhan két qua ban gidy)
Trung tam
Phuc vu hanh
chinh cong A , A
Buée 7 | Thanh phd - lTufj tfgthg‘;z f:f hien q.TTH(ft’ Gio hanh chinh| Két qua TTHC
Cac Diém hd >, KCLqua glal quye
trg dich vu
cong s6

Téng thoi gian: 01 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va lwu trir ho so TTHC.

Trach nhiém

Trung tam PVHCC

Co quan gidi quyét ho so

Tra hd 50, két qua
giai quyet TTHC

Tra ho 50, két qua ban giéy
giai quyet TTHC

- Chuyen ket qua giai quyét TTHC
ban gidy vé Trung tam PVHCC, dam
bao thoi han tra két qua

- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vy cong Qudc gia
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Luu trit céc thong tin lién
quan dén viéc tiép nhan va tra
két qua giai quyét TTHC trén | Luu trit hd so TTHC di giai quyét
hé thong théng tin giai quyét | theo quy dinh cua phap luat vé luu
TTHC theo quy dinh cua Luat | trit 2024, Luat dir liéu 2024 va van
lvu trit 2024, luat DG li€u | ban phap luat c6 lién quan

2024 va cac van ban phap luat
¢o lién quan

Luu trix
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Mau s6 01

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
R Péc 1ap — Tu do — Hanh phic
SO: it
V/v cap/cip lai/gia han gidy x4c nhan .., NEAY ... thang ... nam
khong thudc dién cap gidy phép lao dong

Kinh giri: ...(Co quan c6 thim quyén)'

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung 1a0 AONE:.....cvvvniii i
2. Loai hinh ngudi st dung 120 dOng?: ... .....ooiviiiiiiiie e,
3. Ma s6 dinh danh ngudi sir dung lao dong (néu co): ..........ooeveeiiieeeiin...
4. Tong s6 ngudi lao dong dang lam viéc cho ngudi sir dung lao dong: ... nguoi.
Trong dé, s6 nguoi lao dong nwéc ngodi dang lam viéc la: ... nguoi

5. DIa O L
6. Diénthoai:................ Email (néu co): ..........

7. Giay phép kinh doanh/thanh lap/hoat dong SO e
Coquan Cap:....covviiiii i C6 gia tri dén ngay:...............
Linh vuc kinh doanh/hoat dong chinh®: ...,
* Truong hop kinh doanh nganh, nghé c6 diéu kién (néu co):

Gidy phép kinh doanh/hoat AONE SO:..........oeveu e
Linh vyc kinh doanh/hoat AONE .
CO QUAN CAP: .o Thothan: .....................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

II. Pé nghi cap/cap lai/gia han gidy xdc nhian khong thudc dién cap gidy
phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy xac nhan khong thudc dién cip gidy phép lao dong cho nguoi lao dong nudc
ngoai theo quy dinh tai diém... khoan... DPiéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi trwong hop cdp lai gidy xdc nhdn khéng thudc
dién cdp gidy phép lao dong, néu ré 1y do):............cceeveeeeeinn.....

1. Théong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..............ccccviiiiinin...

b) Ngay, thang, ndm sinh/Date of birth: ............cccoeiiiiiiiiiiiiiiiiiiiiinnnn.

¢) Gioi1 tinh (Nam/Nit)/Sex (Male/Female): .............ccooveiiiiiiiiiiiiiinnann...

d) QuUbC tich/Nationality: ................oeeeee e

@) S6 ho chiéu/Passport NUMDET: ..........c..uueiue e e,

C6 gia tri dén ngay/Date of eXPiry: «.....covneeeeeeeiee el

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du Kién

a) Vi tri cong VICC6/JOb ASSIGNIMENL: ... s e

Cu thé, linh vuc 1am Viec/Job field:..............c..cce e

b) Hinh thirc 1am viéc®/Working form:................ccociie iiiiiiiiiini,
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¢) Trinh d6 chuyén mén k¥ thuat (néu c6)®/Technical professional qualification
(I ARY): .o e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh nguoi siv dung lao ddng (néu cé)/Identification Number of
employer (If any): ...

d) Pia diém lam viéc (liét ké cu thé cac dia diém lam viéc)!'/Working place
(Last Of Place)i .t

e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam)............
.......... / from (day/month/year) dén (ngay/thang/nam) ............./to (day/month/year)

3. Hinh thirc nhan két qua

Hinh thuc (truc tuyén/tryc tiép/dich vu buu chinh cong ich): .....................

Dia chi nhan K&t QUA'Z: ... oo

Nguoi sit dung lao dong xin cam doan nhirng thong tin néu trén 1a dung su that.
Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudce phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong ddu)
-Luu: ...l

Ghi chu:

(D Ghi tén co quan cd thaim quyén cip/cip lai/gia han gidy xic nhan khong
thudc dién cap gidy phép lao dong.

@. (10 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudc,
doanh nghiép ngoai nha nuéc, doanh nghiép co6 vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.

3. (1D. (12) Ghj 13 theo thir ty s6 nha, duong phd; thén, lang, 4p, ban, budn, bon,
phum, sdc, td6 dan phé, khu phé, khdi phé, khém, tiéu khu; xa/phuong/dac khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo mé nganh kinh té cap 1 quy dinh tai Quyét dinh sé 27/2018/Qb-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh cé diéu kién theo quy dinh
cua phap luat.

®) Ghi cu thé: Nha quan 1y; Giam dbc diéu hanh; chuyén gia; lao dong k¥ thuat.

() Ghi cy thé tén cong viéc/nghé nghiép du kién lam theo mi nghé cap 3 cia
Phu luc I tai Quyét dinh s6 34/2020/QD-TTg ngay 26/11/2020 cta Thi tuéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cy thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

) Ghi cu thé (néu co): Tién si, Thac si, Pai hoc, trinh d6 khac.



39

IV. Quy trinh: Cép gidy phép lao dong ddi voi ngudi lao dong nudéc
ngoai lam viéc tai Viét Nam (QT-04)

1. Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai lam viée tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 ctia Chinh phi vé Chuong trinh
cit giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong san
xuét, kinh doanh;

- Quyét dinh s6 346/QD-BNV ngay 24/3/2026 ciia Bo truong Bo Noi vu
viéc cong bd thi tuc hanh chinh dugc stra ddi, bd sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thudc chirc nang quan
1y nha nudc cua BO No1 vuy;

- Quyét dinh s6 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cap So
Noi vu thyc hién giai quyét thi tuc hanh chinh va nhiém vu quan 1y nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viée tai Viét Nam trén dja ban
thanh phd Ha Noi;

- Quyét dinh s 6527/QD-UBND ngay 30/12/2025 cua UBND Thanh phd

phé duyét phuong an phan cap, uy quyén trong giai quyét tha tyc hanh chinh
thudc pham vi quan 1y cia UBND thanh ph Ha Noi (dot 1);

- Vian ban s6 991/UBND-TH ngay 19/3/2025 ctia Chu tich UBND Thanh
phé vé viéc chi dao phan ludng, rit ngan thoi gian xtr 1y dbi véi cac nhoém ho so
thu tuc céng viéc nhﬁm dat myc tiéu tang truong GRDP trén 8% cta Thanh phé;

Quyet dinh sb 114/QD-SNV ngay 15/01/2026 ctua S6 Noi vu thanh phd
Ha Noi vé viéc uy quyén Uy ban nhan déan céc x4, phuong giai quyét cac thi tuc
hanh chinh va nhiém vu quan 1y nha nude lién quan dén ngudi lao dong nudce
ngoai lam viéc tai Viét Nam trén dja ban thanh phd Ha Noi thudc thim quyén
giai quyét cia SO Noi vu.

2. Thanh phén ho so

STT Tén hd so Ban sao/ban | geyong
chinh

Vian ban cua nguoi st dung lao dong bao céo giai
trinh nhu ciu str dung lao dong nudc ngoai va dé
(1) nghi cip gidy phép lao dong theo Mau s6 03 Phy |Ban chinh/Ban sao 1
luc ban hanh kém theo Nghi dinh $6
219/2025/Nb-CP

Gidy kham stc khoe do co s¢ kham bénh, chita
bénh c6 du diéu kién cap, trir truong hop két qua
(2) | kham strc khoe dad duoc két ndi, chia sé trén Hé |Ban sao/ban chinh 1
thong thong tin vé quan 1y hoat dong kham bénh,
chita bénh hoic co sé dit liéu qudc gia vé y té. Ddi
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voi glay kham strc khoe do co so y té co6 tham
quyén cua nudc ngoai cap duoc st dung trong
truong hop Viét Nam va qudc gia hodc ving lanh
thd cap gidy kham strc khoe c6 diéu udc hodc thoa
thuan thira nhan 1an nhau va thoi han sir dung cia
gidy kham sirc khoe d6 khong qua 12 thang ké tur
ngay dugc cap

€)

Ho chiu con thoi han.

Ban sao

4

Phiéu 1y lich tu phap hodc vin ban xac nhan ngudi
lao dong nudc ngoai khong phai 1a nguodi dang
trong thoi gian chap hanh hinh phat hodc chua
duogc x6a an tich hoac dang trong thoi gian bi truy
ctru trach nhiém hinh sy cua nudc ngoai hoac cua
Viét Nam cap khong qua 6 thang, ké tir ngay cap
dén ngay nop hd so, trir truong hop da thyc hién
lién thong thi tuc hanh chinh vé cap Phiéu 1y lich
tu phap va cap gidy phép lao dong theo quy dinh
tai khoan 3 Piéu 6 Nghi dinh s6 219/2025/NP-CP.

Ban sao/ban chinh

()

02 anh mau (kich thuéc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

(6)

Gidy to chimg minh nguoi lao dong nudc ngoai la
nha quan ly, gidm doc diéu hanh, chuyén gia, lao
dong k¥ thuat

(1) Gidy to chirng minh ngudi lao dong nude ngoai
1a nha quan ly 1a mdt trong céc giay to sau:

- biéu 18 cong ty va gidy td ching minh 13
nha quan 1y hodc vin ban bd nhiém, diéu dong ddi
vOi céc vi tri 1a nha quan 1y theo quy dinh tai khoan
24 Piéu 4 Luat Doanh nghiép;

- Glay phép thanh 1ap co quan, t6 chirc hodc
van ban bd nhiém, diéu dong dbi véi nguoi dung
dau, cap phé ciia nguoi ding dau co quan, t6 chic.

(2) Gidy to chtrng minh ngudi lao dong nudc ngoai
la giam doc di€u hanh 1a mot trong cac giay to sau:

- Gidy chimg nhan ding ky hoat dong chi
nhanh, gidy chimg nhan ding ky hoat dong vin
phong dai dién hodc gidy ching nhan dang ky dia
diém kinh doanh ctia doanh nghiép;

- Dleu I¢ cong ty hodc van ban quy dinh vé
co cdu to chuc cua co quan, to chirc; van ban Xxac
nhan ngudi st dung lao dong tai nudc ngoai vé sb
nam kinh nghiém lam viéc trong linh vuc phu hop

Ban sao/ban chinh
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v&i vi tri cong viéc ma nguoi lao dong nude ngoai
du kién lam viéc tai Viét Nam.

- Truong hop nguoi lao dong nude ngoai da
lam viéc tai Viét Nam thi dugc st dung gidy phep
lao dong hodc gidy x4c nhan khong thugc dién cap
gidy phép lao dong di duoc cip dé thay thé gidy to
ching minh s nim kinh nghiém lam viéc trong
linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viéc tai Viét Nam.

(3) Gidy to chirng minh ngudi lao déng nuée ngoai
la chuyén gia la mot trong cac gidy to sau:

- Vian bang, chimg chi hodc gidy chirng nhan
chting minh t6t nghiép dai hoc tré 1én hodc tuong
duong va van ban xac nhan cua ngudi st dung lao
dong tai nudc ngoai vé sé nam kinh nghiém 1am
viéc cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da
lam viéc tai Viét Nam thi dugc st dung gidy phep
lao dong hodc gidy x4c nhan khong thuge dién cap
gidy phép lao dong di duoc cap dé thay thé gidy to
ching minh s nim kinh nghiém lam viéc trong
linh vuc phu hop v6i vi tri cong viéc ma nguoi lao
dong nude ngoai du kién lam viéc tai Viét Nam;

- Vin bang, chimg chi hodc gidy chirng nhan
chtng minh t6t nghiép dai hoc tré 1én hodc tuong
duong trong linh vuc tai chinh, khoa hoc, cong
nghé, d6i méi sang tao, chuyen d01 s6 quoc gia,
linh vuc wu tién phat trién kinh té - xa hoi hodc
theo thod thudn hop tac cua Chinh phu Viét Nam
va van ban xac nhan nguoi st dung lao dong tai
nudc ngodi vé sé6 nam kinh nghiém lam viéc cia
chuyén gia do.

Truong hop ngudi lao dong nudc ngoai da
lam viéc tai Viét Nam duoc st dung gidy phép lao
dong hodc gidy xac nhan khong thuge dién cap gidy
phép lao dong di duoc cip dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam;

- Gidy chimg nhan thanh tich cao, bing cap,
kinh nghiém trong linh vuc van hoa, thé thao dbi
vOi nghé si, huén luyén vién, van dong vién theo
huéng dan cua Bo trudong Bé Vian hoa, Thé thao va
Du lich;
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- Gidy phép 14i tau bay, chimg chi chuyén
moén duoc phép 1am viée trén tau bay ddi véi tiép
vién hang khong, chimg nhén trinh d¢ chuyén moén
trong linh vyc bao dudng tau bay, chiung nhan kha
ning chuyén mén ddi véi thuyen vién nudc ngoai
do co quan c6 thim quyén cua Viét Nam cap.
Truong hop do co quan co tham quyen cua nuoc
ngoai cip phai dugc co quan cé thim quyén cua
Viét Nam cong nhan theo huéng dan ciia Bo truong
Bo Xay dung;

- Gidy td ching minh vé trinh d, trinh do
chuan theo Luét Gido duc, Luat Gido duc dai hoc,
Luat Gido duc nghé nghiép ddi véi chuyén gia lam
vi¢c trong linh vuc gido duc va dao tao. Truong
hop chuyén gia lam vi¢c trong Trung tam ngoai
ngir, tin hoc phai dam bao theo quy ché to chirc
hoat dong cua trung tam;

(4) Gidy to ching minh nguoi lao dong nudc ngoai
1a lao dong k¥ thuat 1a mdt trong céc gidy to sau:

- Vian bang, chimg chi hodc gidy chirng nhan
chtng minh dao tao it nhat 01 nim va vin ban xéac
nhan ciia ngudi st dung lao dong tai nude ngoai vé
s6 nam kinh nghiém lam viéc cua lao dong k¥ thuat
do.

Truong hop nguoi lao dong nudc ngoai da
lam viéc tai Viét Nam dugc st dung gidy phép lao
dong hodc gidy xac nhan khong thudc dién cap gidy
phép lao dong di duoc cip dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam;

- Van ban x4c nhan cta nguodi st dung lao
dong tai nudc ngoai vé sO nam kinh nghiém lam
vi€c cua lao dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai da
lam viéc tai Viét Nam duoc sur dung gidy phép lao
dong hodc gidy xac nhan khong thudc dién cap gidy
phép lao dong di duoc cip dé thay thé gidy to
ching minh kinh nghiém lam viéc trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

(7)

Giay to chirng minh hinh thuc lam vi¢c cia nguoi
lao dong nudc ngoai

(1) Pbi vé6i hinh thic 13 di chuyén trong nodi

Ban sao/ban chinh
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bd doanh nghiép:

Vian ban ctua nguoi st dung lao dong tai nudce
ngoai cir nguoi lao dong nudc ngoai sang lam viée
c6 thoi han tai hi¢n dién thuong mai trén lanh thd
Viét Nam va xac nhan da dugc nguoi s dung lao
dong tai nuwdc ngoai tuyén dung trude d6 it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam lam
viEe.

(2) Péi voi hinh thic 13 thuc hién cac loai
hop déng hodc thoa thuan vé kinh té, x3 hoi:

Gidy to chimg minh hinh thic 1am viéc cia
nguoi lao dong nudc ngoai la van ban cuia nguoi su
dung lao dong ctr ngudi lao dong nudc ngoai kem
hop déng hodc thoa thuan dugce ky két.

(3) Déi v6i hinh thirc 14 nha cung cép dich vu
theo hop dong:

Hop dong cung cap dich vu ky két giita d6i
tdc Viét Nam va nudc ngoai va van ban chung minh
nguoi lao dong nudc ngoai da lam vi¢e cho doanh
nghiép nudc ngoai khong cd hién dién thuong mai
tai Viét Nam duoc it nhat 24 thang.

(4) Déi v6i hinh thirc 1a chao ban dich vu:

Truong hop theo hinh thure lam viéc chao ban
dich vy (trén 03 thang) phai c6 van ban cia nha
cung cap dich vu cir nguoi lao dong nude ngoai vao
Viét Nam dé dam phan cung cip dich vu.

(5) Bdi véi hinh thirc 13 duoc diéu chuyén tir
co quan, to chtic, doanh nghiép ¢ nudc ngoai sang
Viét Nam 1am viéc trir truong hop di chuyén trong
ndi bd doanh nghiép:

Vian ban ctia nguoi sir dung lao dong tai nudc
ngoai cu nguoi lao dong nudc ngoai sang lam vige
tai Viét Nam va phu hop véi vi tri du kién lam viéc.

(6) Béi voi hinh thire 1a Chu tich Hoi dong
quan tri, thanh vién Hoi dong quan tri ciia cong ty co
phan, chu s& hiru, thanh vién cua cong ty trach
nhiém hiru han cé gia tri gép von dudi 3 ty dong:

Vin ban chting minh 13 phai c6 gidy to ching
minh 1a nha quan ly 1a mdt trong céc giay to sau:

- Piéu 18 cong ty va gidy to chirmg minh 1a
nha quan ly hoac van ban bo nhiém, di€u dong doi
véi cac vi tri 1a nha quan ly theo quy dinh tai khoan
24 biéu 4 Luat Doanh nghiép;
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- Glay phép thanh lap co quan, t6 chirc hodc
van ban bd nhiém, diéu dong d6i véi nguoi dimg

dau, cip pho ctia ngudi ding dau co quan, to chic.

* Trwong hgp nguwoi lao dong nwdc ngoai la nha quan ly, giam dbc diéu
hanh, lao dong ky thuat chuyén gia da dwoc cap giay phép lao dong dang
con hiéu lwe ¢6 nhu ciu lam viéc cho nguoi sir dung lao dong khac & cung vi
tri cong viéc va linh vuc 1am viéc phai thue hién thi tuc cip gidy phép lao
dong

STT

Tén ho so

Ban sao/ban chinh

S6 lwong

(1

Vian ban ctiia nguoi st dung lao dong bao cdo giai
trinh nhu cau st dung lao dong nudc ngoai va dé
nghi cip gidy phép lao dong theo Mau s6 03 Phu
luc ban hanh kém theo Nghi dinh sb
219/2025/Nb-CP

Ban chinh/Ban sao

2

Ho chiéu con thoi han.

Ban sao

3)

Giay xac nhan cua nguoi st dung lao dong vé
viéc nguoi lao dong nudc ngoai hién dang
lam viéc

Ban sao/ban chinh

4

02 anh mau (kich thudc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh).

Ban chinh

)

Ban sao gidy phép lao dong da dugc cap.

Ban chinh

(6)

Gidy to chimg minh nguoi lao dong nudc ngoai
la nha quan ly 1a mgt trong céc giay to sau:

a. DPiéu 18 cong ty va gidy to chimg minh 13 nha
quéan 1y hoidc van ban bd nhiém, diéu dong doi
v&i céac vi tri 1a nha quan ly theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép;

b. Gidy phép thanh 18p co quan, t6 chirc hodc
van ban bd nhiém, diéu dong dbi voi nguoi
ding dau, cip phd cia nguoi ding dau co
quan, t6 chirc.

Gidy to ching minh nguoi lao dong nudc ngoai
1a giam ddc diéu hanh 1 mét trong cac gidy to
sau:

- Gidy chiing nhan dang ky hoat dong chi
nhanh, gidy chimg nhén dang ky hoat dong van
phong dai dién hoac gidy chung nhan dang ky dia

diém kinh doanh ctia doanh nghiép;

Ban sao/ban chinh
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- Dleu 1¢ cong ty hodc van ban quy dinh
vé co cau td chirc ciia co quan, to chirc; vin ban
xac nhan nguoi s dung lao dong tai nudc ngoai
vé sb nam kinh nghiém lam vi¢c trong linh vuc
phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Truong hop nguoi lao dong nudc ngoai da
lam viéc tai Viét Nam thi duoc su dung gidy phép
lao dong hodc gidy x4c nhin khong thudc dién
cap gidy phép lao dong da dugc cap dé thay thé
gidy to ching minh s6 ndm kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma
ngudi lao dong nude ngoai du kién 1am viée tai
Viét Nam.

(7)

Giay to chiing minh hinh thic lam viéc cia nguoi
lao dong nudc ngoai

(1) P6i voi hinh thic 12 di chuyén trong noi
bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai
nudc ngoai cur nguodi lao dong nudc ngoai sang
lam viéc c6 thoi han tai hién dién thuong mai trén
lanh thd Viét Nam va xac nhan da dugc nguoi st
dung lao dong tai nudc ngoai tuyén dung trude do
it nhat 12 thang lién tuc ngay truéc khi vao Viét
Nam lam viéc.

(2) Béi véi hinh thirc 13 thuc hién cac loai
hop dong hoac thda thuan vé kinh t€, xa hoi:

Gidy to chirng minh hinh thire 1am viéc cia
nguoi lao dong nudc ngoai 1a van ban cua nguoi
st dung lao dong cur nguoi lao dong nudc ngoai
kém hop dong hodc théa thuan duoc ky két.

(3) Doi v6i hinh thirc 1a nha cung cap dich
vu theo hop dong:

Hop dong cung cip dich vu ky két gitra ddi
tac Viét Nam va nudc ngoai va van ban chung
minh nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi€p nudc ngoai khong cod hién di¢n
thuong mai tai Viét Nam duoc it nhét 24 thang.

(4) B6i v6i hinh thie 13 chao ban dich vu:

Trudong hop theo hinh thirc 1am viéc chao ban
dich vu (trén 03 thang) phai c6 van ban cua nha
cung cap dich vu ctr nguoi lao dong nudc ngoai

Ban sao/ban chinh
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vao Viét Nam dé dam phan cung céap dich vu.

(5) Bdi véi hinh thirc 1a dugce didu chuyén
tir co quan, t6 chtrc, doanh nghiép ¢ nudc ngoai
sang Viét Nam lam viéc trir trudng hop di chuyén
trong ndi by doanh nghiép:

Van ban cia nguoi st dung lao dong tai
nudc ngoai cir ngudi lao dong nudc ngoai sang
lam viéc tai Viét Nam va phu hop voi vi tri du
kién lam viéc.

(6) Dbi voi hinh thire 1a Chu tich Hoi dong
quan tri, thanh vién Hoi dong quan trj clia cong ty
b phan, chu s¢ hitu, thanh vién ctia cong ty trach
nhiém hitu han c6 gia tri gop von dudi 3 ty dong:

Vin ban chting minh 1a phdi co gidy to
chtrng minh 13 nha quan 1y 1a mot trong cac gidy
to sau:

- Piéu 1& cong ty va glay to chirng minh 1a
nha quan 1y hodc vin ban bo nhiém, diéu dong
dbi v6i cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép;

- Giéy phép thanh 1ap co quan, t6 chirc hodc
van ban bd nhiém, diéu dong d6i v6i nguoi dung
dau, cip phé cua nguoi ding diu co quan, t6
chue.

* Truwong hop nguoi lao dong nuwéc ngoai la nha quan ly, giam doc diéu
hanh, chuyén gia, lao dong ky thuat di dwoc cip gidy phép lao dong dang
con hiéu lwe ¢6 nhu ciu thay doi vi tri cong viéc hoiic hinh thirc 1am viéc ghi
trong gidy phép lao dong nhung khong thay doi nguoi sir dung lao dong
phai lam thi tuc cap gidy phép lao dong

Ban sao/ban

STT Tén ho so chinh SO lwgng
Van ban cua nguoi su dung lao dong bao cao giai
(1) trinh nhu cau st dung lao dong nudc ngoai va dé | Ban chinh/Ban 1
nghi cap gidy phep lao dong theo Mau s6 03 Phu luc sao
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP
(3) | Ho chiéu con thoi han. Ban sao 1
5) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén Ban chinh 1

trang, mit nhin thing, dau dé tran, khong deo kinh).
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(6)

Gidy to chimg minh nguoi lao dong nudc ngoai la
nha quéan 1y, gidm doc di€u hanh, chuyén gia, lao
dong ky thuat

(1) Gidy to chirng minh ngudi lao dong nudc ngoai
la nha quan ly 1a mgt trong céc giay to sau:

- Diéu 1& cong ty va glay to' chimg minh 1a
nha quan 1y hodc vin ban bd nhiém, diéu dong ddi
vOi céc vi tri 1a nha quan 1y theo quy dinh tai khoan
24 Piéu 4 Luat Doanh nghiép;

- Glay phép thanh Iap co quan, t6 chirc hoic
van ban bd nhiém, diéu dong d6i véi nguoi ding
dau, cip pho ctia ngudi ding dau co quan, to chic.

(2) Gidy to chimg minh nguoi lao dong nude ngoai
1a giam dbc diéu hanh 13 mot trong cac gidy to sau:

- Gidy chimg nhan ding ky hoat dong chi
nhanh, gidy ching nhan ding ky hoat dong vin
phong dai dién hodc gidy chimg nhin ding ky dia
diém kinh doanh cua doanh nghiép;

- biéu 1¢ cong ty hodc van ban quy dinh vé co
ciu to chtrc ciia co quan, to chic; van ban xac nhan
ngudi st dung lao dong tai nudc ngoai vé s nim
kinh nghiém lam viéc trong linh vyc phu hop véi vi
tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

- Truong hop nguoi lao dong nude ngoai da
lam viéc tai Viét Nam thi duoc sir dung gidy phép
lao dong hoac gidy xac nhan khong thude dién cap
gidy phép lao dong dd dugc cip dé thay thé gidy to
chimg minh s6 nam kinh nghiém 1am viéc trong linh
vuc phu hop véi vi tri cong viéc ma ngudi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

(3) Gidy to ching minh ngudi lao dong nudc
ngoai la chuyén gia la mét trong céc giay to sau:

a. Vian bang, ching chi hodc gidy ching nhan
chimg minh t6t nghiép dai hoc trd 1én hodc tuong
duong va van ban xac nhén cia nguoi st dung lao
dong tai nude ngoai vé sé nam kinh nghiém 1am viée
cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam viée
tai Viét Nam thi duoc st dung giay phep lao dong
hodc gidy xac nhan khong thuge dién cap gidy phép
lao dong da duogc cap dé thay thé gidy to chirng minh

Ban sao/ban
chinh
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s0 nam kinh nghiém lam viéc trong linh vuc phu hop
véi vi tri cong viée ma nguoi lao dong nudc ngoai
du kién lam viéc tai Viét Nam;

b. Vin bang, ching chi hodc gidy ching nhin
chimg minh t6t nghiép dai hoc tré 1én hodc tuong
duong trong linh vire tai chinh, khoa hoc, cong nghé,
d6i méi sang tao, chuyen d6i s6 qudc gia, linh vuc
uu tién phat trién kinh té - xd hdi hodc theo thoa
thuan hop tac cua Chinh phu Viét Nam va van ban
x4c nhan ngudi sit dung lao dong tai nude ngoai vé
s6 ndm kinh nghiém lam viéc cua chuyén gia do.

Truong hop nguoi lao dong nude ngoai da lam viée
tai Viét Nam dugc st dung gidy phép lao dong hoac
gidy xac nhan khong thuc dién cap gidy phép lao
dong di duoc cip dé thay thé gidy to ching minh
kinh nghi¢m lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam;

- Gidy chung nhan thanh tich cao, bing cap, kinh
nghiém trong linh vic vin héa, thé thao dbi voi nghé
si, huan luyén vién, van dong vién theo huéng dan
ctia B trudng Bo Vin hoa, Thé thao va Du lich;

- Gidy phép lai tau bay, chtng chi chuyén mén duoc
phép 1am viéc trén tau bay d6i véi tiép vién hang
khong, chirng nhan trinh d§ chuyén moén trong linh
vuc bdo dudng tau bay, ching nhan kha nang
chuyén mén d6i voi thuyén vién nudc ngoai do co
quan c6 thim quyén cia Viét Nam cap. Truong hop
do co quan ¢ thim quyén ciia nudc ngoai cip phai
duge co quan c6 thim quyén cia Viét Nam cong
nhan theo hudng dan ciia B trudng Bo Xay dung;

- Giéy to chirng minh vé trinh do, trinh d6 chuan
theo Luat Giao duc, Luat Giao duc dai hoc, Luat
Gi4o duc nghé nghiép d6i véi chuyén gia 1am viée
trong linh vuc gido duc va dao tao. Truong hop
chuyén gia lam viéc trong Trung tam ngoai ngt, tin
hoc phai dam bao theo quy ché t6 chuc hoat dong
cua trung tam;

(4) Gidy to chimg minh ngudi lao dong nudc ngoai
1a lao dong k¥ thuat 1a mot trong cac gidy to sau:

a.Van bang, ching chi hodc gidy ching nhan
chimg minh dao tao it nhat 01 nim va vin ban xéc
nhan cta nguoi sit dung lao dong tai nudc ngoai vé
s6 nam kinh nghiém lam viéc cua lao dong k¥ thuat
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do.

Truong hop nguoi lao dong nudce ngoai da lam viée
tai Viét Nam dugc st dung gidy phép lao dong hoac
gidy xac nhan khong thudc dién cap gidy phép lao
dong da duoc cip dé thay thé gidy to ching minh
kinh nghi¢m lam viéc trong linh vuc phu hop voi vi
tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam;

b. Van ban x4c nhan cua nguoi st dung lao dong
tai nuoc ngoai vé s6 nam kinh nghiém lam viéc cua
lao dong k¥ thuat do.

Truong hop nguoi lao dong nuoc ngoai da lam viée
tai Viét Nam dugc su dung gidy phép lao dong hoac
gidy xac nhan khong thudc dién cap gidy phép lao
dong da dugc cip dé thay thé gidy to chimg minh
kinh nghi¢m lam viéc trong linh vuc phu hop véi vi
tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

(7)

Giay to chung minh hinh thie lam viéc cua ngudi
lao dOng nudc ngoai

(1) Béi voi hinh thac 1a di chuyén trong ndi bo
doanh nghiép:

Vian ban cua nguoi st dung lao dong tai nudc
ngoai cur ngudi lao dong nudc ngoai sang lam viéc
c6 thoi han tai hién dién thuong mai trén lanh thd
Vi¢t Nam va xac nhan da dugc nguoi st dung lao
dong tai nudc ngoai tuyén dung trude do it nhat 12
thang lién tuc ngay trudc khi vao Viét Nam lam viéc.

(2) Pdi véi hinh thire 1a thuc hién céac loai hop
dong hodc thoa thuan vé kinh té, xa hai:

Gidy to ching minh hinh thic 1am viée cua
nguoi lao dong nude ngoai 1a van ban cua nguodi su
dung lao dong ctr nguoi lao dong nudc ngoai kém
hop dong hoic théa thuan duge ky két.

(3) Poi v6i hinh thire 1a nha cung cp dich vu
theo hop dong:

Hop dong cung cap dich vu ky két gitra ddi tac
Vi¢t Nam va nudc ngoai va van ban ching minh
nguoi lao dong nudc ngoai da lam viéc cho doanh
nghiép nudc ngoai khong cd hién dién thuong mai
tai Viét Nam dugc it nhat 24 thang.

Ban sao/ban chinh
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(4) Dbi v6i hinh thirc 13 chao ban dich vy:

Truong hop theo hinh thirc lam viéc chao ban
dich vu (trén 03 thang) phai c6 van ban cua nha cung
cap dich vu cir ngudi lao 'dong nude ngoai vao Viét
Nam dé dam phéan cung cap dich vu.

(5) Dbi véi hinh thirc 1a duoc diéu chuyén tir
co quan, tO chirc, doanh nghiép & nudc ngoai sang
Viét Nam lam viéc trir trudng hop di chuyén trong
ndi bd doanh nghiép:

Van ban cuia nguoi st dung lao dong tai nudc
ngoai cr ngudi lao dong nude ngoai sang lam viéc
tai Viét Nam va phu hop véi vi tri du kién lam viéc.

(6) P6i voi hinh thic 1a Chu tich Hoi dong
quan tri, thanh vién Hoi dong quan tri clia cong ty co
phan, chii s¢ hitu, thanh vién cua cong ty trach
nhi¢m hitu han c6 gia tri gép von dudi 3 ty dong:

Vin ban chimg minh 13 phai c¢6 gidy to chimg
minh 1a nha quan ly 1a mdt trong céc giay to sau:

- Piéu 1é cong ty va gidy to ching minh
l1a nha quan 1y hodc van ban bd nhi¢m, di€éu dong doi
véi cac vi tri 1a nha quan ly theo quy dinh tai khoan
24 bieu 4 Luat Doanh nghiép;

- G1ay pheép thanh lap co quan, t6 chirc
hodc van ban bd nhiém, diéu dong dbi voi nguoi
dung dau, cip pho cta nguoi dung dau co quan, to
chuec.

* Trwong hgp ngwoi lao dong nwdc ngoai la nha quan ly, chuyén gia, giam
déc diéu hanh, lao dong ky thuit da dwoc gia han gidy phép lao dong cé
nhu ciu tiép tuc lam viéc cho nguoi sir dung lao dong tai cung vi tri cong
viéc va linh vyre 1am viéc phai thue hién thi tuc cap gidy phép lao dong

STT

Tén ho so Ban sao/ban chinh

S6 lwong

(1)

Vian ban cua nguoi st dung lao dong bao cao giai
trinh nhu cau st dung lao dong nudc ngoai va dé
nghi cap gidy phép lao dong theo Mau sé 03 Phy
luc ban hanh kém theo Nghi dinh s
219/2025/Nb-CP

Ban chinh/Ban sao

2)

Gidy kham stc khoe do co so kham bénh, chira
bénh c6 du diéu kién cép, trir truong hop két qua
kham strc khoe da dugc két ndi, chia sé trén Hé
thong thong tin v& quan 1y hoat dong khiam bénh,

Ban sao/ban chinh
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chira bénh hodc co s¢ dir liéu quéc gia vé y té.
Poi voi gidy kham strc khoe do co so'y té co thim
quyén ctia nudc ngoai cap dugc st dung trong
truong hop Viét Nam va quéc gia hodc ving ldnh
thd cap gidy kham stc khoe co diéu udc hoidc
thoa thuan thira nhan 1an nhau va thoi han su
dung cua gidy kham stc khoe d6 khong qua 12
thang ké tir ngay duoc cap

3)

Ho chiu con thoi han.

Ban sao

4

02 anh mau (kich thuéc 4 cm x 6 cm, phong nén
trang, mat nhin thang, dau dé tran, khong deo
kinh).

ban chinh

)

Ban sao gidy phép lao dong da duoc cap.

(6)

Gidy to chimg minh nguoi lao dong nudc ngoai 1a
nha quan ly la mot trong cac gidy to sau:

- Piéu 1¢ cong ty va gidy to ching minh 1a nha
quan 1y hodc van ban b6 nhiém, diéu dong ddi voi
cac vi tri 1a nha quén 1y theo quy dinh tai khoan 24
Diéu 4 Luat Doanh nghiép;

- Gidy phép thanh 1ap co quan, to chirc hodc vin
ban b nhiém, diéu dong doi voi nguoi dung dau,
cap pho ctua nguoi ding dau co quan, to chure.
Gidy to chirmg minh nguoi lao dong nudc ngoai 1a
giam doc diéu hanh 1a mgt trong céc giay to sau:

- Giéy ching nhan dang ky hoat dong chi nhanh,
gidy chimg nhan dang ky hoat dong van phong dai
dién hodc gidy ching nhan ding ky dia diém kinh
doanh cua doanh nghi¢p;

- Dleu 1€ cong ty hodc van ban quy dinh vé co cdu
t6 chirc cua co quan, tO chtrc; vin ban Xac nhan
nguoi sir dung lao dong tai nudc ngoai vé sé nim
kinh nghiém lam vi¢c trong linh vuc phu hop véi
vi tri cong viéc ma nguoi lao dong nudc ngoai du
kién 1am viéc tai Viét Nam.

- Truong hop nguoi lao dong nude ngoai da lam
vige tai Vit Nam thi duoc sir dung gidy phep lao
dong hoac gidy xac nhan khong thu¢e dién cap
gidy phép lao dong da duoc cap dé thay thé gidy to
ching minh s6 ndm kinh nghiém lam viéc trong

Ban sao/ban chinh
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linh vuc phu hop véi vi tri cong viéc ma nguoi lao
dong nudc ngoai du kién lam viée tai Viét Nam.

(7)

Giay to ching minh hinh thirc lam viéc cua nguoi
lao dong nudc ngoai

(1) Déi v6i hinh thire 13 di chuyén trong noi
bd doanh nghiép:

Van ban cua nguoi st dung lao dong tai nudc
ngoai ci nguoi lao dong nudce ngoai sang lam viéc
c6 thoi han tai hién dién thuong mai trén lanh thd
Viét Nam va xac nhan da dugc nguoi st dung lao
dong tai nude ngoai tuyén dung trude d6 it nhat 12
thang lién tuc ngay trudc khi vao Vi¢t Nam lam
viéc.

(2) Pdi véi hinh thie 1a thuc hién cac loai
hop d@)ng hodc thoa thuan vé kinh té, xa hoi:

Gidy to chimg minh hinh thirc 1am viéc cua
nguoi lao dong nudc ngoai 1a van ban cia nguoi
st dung lao dong cur nguoi lao dong nudc ngoai
kém hop dong hodc thoa thuan duoc ky két.

(3) B6i v6i hinh thirc 1a nha cung cp dich vu
theo hop dong:

Hop dong cung cap dich vu ky két giita d6i
tdc Viét Nam va nudc ngoai va van ban chung
minh nguoi lao dong nudc ngoai da lam viéc cho
doanh nghi¢p nudc ngoai khong cd hién dién
thuong mai tai Viét Nam duoc it nhat 24 thang.

(4) Béi v6i hinh thirc 1a chao ban dich vu:

Truong hop theo hinh thire lam viéc chao ban
dich vu (trén 03 thang) phai c6 van ban cta nha
cung cép dich vu cir nguoi lao dong nudc ngoai
vao Viét Nam dé dam phan cung cip dich vu.

(5) DBéi véi hinh thie 13 duoc diéu chuyén tir
co quan, t6 chirc, doanh nghiép ¢ nudc ngoai sang
Viét Nam lam viéc trir trudng hop di chuyén trong
ndi bd doanh nghié¢p:

Vian ban ctia nguoi str dung lao dong tai nudc
ngoai cir nguodi lao dong nude ngoai sang lam viée
tai Viét Nam va phu hop vé6i vi tri du kién 1am
viéc.

(6) Bdi véi hinh thirc 1a Chu tich Hoi dong
quan tri, thanh vién Hoi dong quan trj ciia cong ty

Ban sao/ban chinh
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cd phﬁn, chu so hiru, thanh Viép cua cong ty trach
nhi¢m hiru han c6 gié tri gop von dudi 3 ty dong:
Vin ban chtng minh 14 phai c6 gidy to chimg
minh 1a nha quan ly 1a mdt trong cic gidy to sau:
-Piéu 1é cong ty va gidy to ching minh la nha
quan 1y hodc van ban bd nhiém, diéu dong d6i voi

cac vi tri 1a nha quan ly theo quy dinh tai khoan 24
biéu 4 Luat Doanh nghiép;

- Giéyq phép thanh lap co quan, t6 chirc hodc
van ban b6 nhiém, diéu dong do61 voi nguodi dung
dau, cap pho ctua nguoi dirng dau co quan, to chirc.

3. Cach thirc, dia chi ndp ho so, nhin két qua giai quyét TTHC

STT Cach thure Dia chi
1 Truc tiép tai cadc Diém hd tro dich vu cong ’sé -
Trung tdm Phuc vy hanh chinh cdng Thanh pho.
2 Thong qua dich vu buu chinh cong ich
3 Tryc tuyén tai Cong Dich vu cong Quéc gia https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1¢ phi, mirc @9 cung cip dich vu cong truc tuyén

Thoi gian gidi ét Mire thu A

ian gidi qu ) A

slan glat quy (DVT: Viét Nam ddng) Cung cap

dich vu cong

Ngay lam viéc Gio lam viéc Phi Lé phi tryc tuyén

- 04 ngay lam viéc, ké tir

ngay nhan du hé so hop

I¢ theo quy dinh trong

truong hop chap thuan - 400.000 dong/

nhu cau va cap giap phép
lao dong.

- 01 ngay lam viéc, ké tur
ngay nhan di ho so trong
truong hop khéng chap
thudn nhu cau st dung
nguoi lao dong nudc
ngoai hodc khong cap
gidy phép lao dong.

32 gio

1 gidy phép.
hd so dich vu

bang khong
(khong thu).

- Truong hop ndp

cong truc tuyén:

Toan trinh
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5. Cac biéu miu trong giai quyét TTHC

STT Tén biéu miu Co sé phap 1y

Mau s 03 tai Phu luc ban
hanh kém theo Nghi dinh
s6 219/2025/ND-CP ngay
07 thang 8 nam 2025 cua
Chinh phu)

Mau dé nghi Vé viéc cap/cap lai/gia han gidy phép
lao dong

6. P6i twong thie hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam viéc tai Viét Nam, Nguoi su
dung ngudi lao dong nudc ngoai. Cac hd so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao 1am viéc tai thanh phé Ha No6i” khi
chuyén gia thudc cac loai hinh doanh nghi€p nhu sau:

- Chuyén gia cua doanh nghié¢p, cac nha Thau thuc hién cac du an quan
trong cua Thanh phé nhu: (1) Cai tao khong gian khu vuc phia bong h6é Hoan
Kiém va cai tao quang truong Dong Kinh — Nghia Thuc; (2) Cau Tu Lién va
duong dan hai dau cau (tir nut giao voi duong Nghi Tam dén nut giao vai duong
Truong Sa); (3) Cau Tran Hung Pao; (4) Cau Ngoc Hoi va duong dan hai dau
cau; (5) Cai tao, nang cAp, mo rong cac tuyén dudng xung quanh HO Tay; (6)
Cai tao chinh trang, b6 cap nudc séng To6 Lich; (7) Khu cong nghé cao Hoa Lac
va cac du an thu hit du tu vao Khu cong nghé cao Hoa Lac; (8) Khu céng nghé
cao sinh hoc Ha Noi; (9) Puong vanh dai 4 — Vung Thu d6 trén dia ban Thanh
phd; (10) Tuyén duong sit do thi sé 5, Van Cao — Hoa Lac.

- Chuyén gia cua cac doanh nghi€p co cac dy an xay dung, dau tu, cac
doanh nghiép c6 von dau tu nudc ngoai vao Viét Nam ngay khi cap phep thanh
1ap/ hoat dong duoc co quan cé tham quyén dong dau “lan xanh”.

7. Co quan gidi quyét thi tuc hanh chinh:

- Uy ban nhén dan cac x4, phuong trén dia ban thanh phb Ha Noi (theo
Quyet dinh s6 114/OD-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Nji
vé viéc 1ty quyén Uy ban nhdn ddn cdc xd, phuong giai quyét cdc thii tuc hanh
chinh va nhiém vu quan ly nha nudc lién quan dén nguoi lao dong nudc ngodi
lam viéc tai Viet Nam trén dia ban thanh phé Ha Néi thube tham quyén gidi
quyét ciia S& Ni vu).

- Thoi han y quyén: tir ngdy 26/01/2026 dén hét ngay 31/12/2028.

8. Quy trinh gidi quyét
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Thoi han
Ten | DO N gidi quyét | Bidu miw
. vi/nguoi NoQi dung cong viéc £ -
budc thwe hién (PVT: Ngay két qua
T lam viéc)
Kiém tra, huéng dan, tiép nhin
hd so (Hudng din ndp hd so . N
truc tuyén) -Thanh phan
. . ho so theo
- Truong hop ho so chwa day du quy dinh;
hodc khong hop 1&: hudng dan, o
bd sung hoan thién hd so vao - GAlay tiep
R Phiéu yéu cdu bo sung, hoan nh\an ho so
Trung tam Phuc) hian ho so gtri c4 nhan. va hen tra
vu hanh chinh két qua theo
Buge 1 | cong Thanh |~ Truong hop khong thuoc tham 0,25 ngay lam | Mau s6 01,
phé - Céc Diém| quyéen tiép nhan ho so: Can bo viée Thong tu sO
hd tro dich vu tlep nhgln lap Phiéu tir chdi tlep 03/2025/TT
cong sb nhéan ho so gui ¢4 nhan. _VPCP.
- Truong hop hd so day du, hop - Phidu
1&: s6 hoa hd so vao H¢ théng kiém soat
thong tin glql quet thu tuc hanh qué trinh
chinh va gui Gidy tiép nhan ho giai quyét
so va hen tra két qua cho ca hd so
nhan; chuyén dén B phan
chuyén mon.
Lanh dao Lanh dao phong chuyén moén o Phan cong
Buéc 2 | Phong chﬁyén xem xét hd so va tich chuyén | 0,25 ngay lam c,ho céngA
mon trén HE thongv dén can bo, cong viéc chl{c chuye’n
chirc phong dé thyc hién mon thy ly
Phong chuyén mén tiép nhan hd | 01 ngay lam
SO. viéc
Kiém tra hd so: (Trong truong
- Noi dung kiém tra: Cin cir th ho so
kiém tra: Theo muc 2 khong dat,
i . A x» [Lanh dao phong
Chuyén vien | o L0 o thanh phin, ngr | huyén chuyén| - Dy thio
Budc 3 phong chuyén dung, s6 luong theo quy dinh vién trong 0,25 vdn ban va
mOn ep mhan | i 1 1519 do ho so khong du | gAY 1am viéc) | ho sokem
va thu Iy Y g theo

diéu kién giai quyét chuyén
trinh Lanh dao phong chuyén
mon phu trach xem xét, phé
duyét.

- Trudng hop hd so day du,
dung thanh phan, s luong, noi
dung theo quy dinh thi chuyén
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hd so trinh Linh dao phong
chuyén mon phuy trach. Dy thao
gidy phép lao dong va ky nhay,
trinh cung hd so trén dich vu
cong.

Budc 4

Lanh dao
phong chuyén
mon phé duyét

Lanh dao phong chuyén mon
xem xét, phé duyét ho so:

-Truong hop hd so hd so chua
day du, chua dung thanh phén,
ndéi dung, sé luwong theo quy
dinh, chuyén vién phong
chuyén mon du thdo thong bao
hd so khong du diéu kién giai
quyét trinh Lanh dao phong
chuyén mén ky va chuyén tra
cho Doanh nghiép;

-Truong hop hd S0 day du,
dung thanh phan, sé luong, noi
dung theo quy dinh thi chuyén
hd so va ky nhay Dy thao gidy
phép lao dong trinh lanh dao
UBND cap xi xem xét, phé
duyét

01 ngay lam
viéc
(Trong truong
hop ho so
khong dat,

Lanh dao phong
chuyén chuyén
vién trong 0,25
ngay lam viéc)

- Du thao
van ban va
hd so kém

theo

Bwoc 5

Lanh d’ao
UBND cap xa
phé duy¢t

Lanh dao UBND cép x4 xem
xét hd so va ¢o ¥ klen dong v
hay khong dong ¥ cip phép

+ Truong hop lanh dao dong ¥
thi ky gidy phép lao dong.

+ Truong hop lanh dao UBND
cap xd khong dong y thi chuyén
ho so vé chuyén vién phu trach,
chuyén vién dyu thdo van ban tra
101 khong cap phép, trinh lanh
dao phong ky.

01 ngay lam
viéc

Két qua
thu tuc
hanh chinh

Bwoc 6

Chuyén két qua

Vin thu thao tac déng dau
chuyén tra két qua trén dich vu
cong

Pong thoi, Cong chuc phong
chuyén mon chuyen tra két qua
cho Piém hd tro dich vu cong
s6 (néu nhan két qua ban gidy)

0,5 ngay lam
viéc

Bwoc 7

Trung tam Phuc

Tra két qua thyc hién TTHC,

G106 hanh chinh

Két qua
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vu hanh chinh
cong Thanh
phé - Cac Diém
h tro dich vu
cong sb

I trir ho so, két qua giai quyét TTHC

Téng thoi gian: 04 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 16.

9. Trach nhiém tra két qua giai quyét va luu trir ho so TTHC.

Trach nhiém

Trung tam PVHCC

Co quan giai quyét ho so

Tra hd 50, két qua
giai quyet TTHC

Tra hd so, l,<é't qua ban
gidy giai quyéet TTHC

- Chuyen két qua giai quyét TTHC ban
gidy vé Trung tam PVHCC, dam bao thoi
han tra két qua

- Tra két qua giai quyét TTHC ban dién
tir trén Cong Dich vu cong Qudc gia

Luu trir

Luu trir cac thong tin lién
quan dén viéc tiép nhan
va tra két qua giai quyét
TTHC trén hé thdng
thong tin gidi  quyét
TTHC theo quy dinh cua
Luat luu trtr 2024, luat Dir
liéu 2024 va cac van ban
phép ludt co lién quan

Luu trit hd so TTHC da giai quyét theo
quy dinh ciia phap luat vé luu trir 2024,
Luat dir liéu 2024 va van ban phap luat
c6 lién quan
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Mau so 03
TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap — Tu do — Hanh phic
SO: it
V/v giai trinh nhu cau sir dung .o, NGAY ... thdng ... nam
nguoi lao dong nudce ngoai va cap/
céap lai/gia han gidy phép lao dong

Kinh giii: ... (Co quan c6 thAm quyén)’

I. Théng tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung [ao AONg:. ..o voiii
2. Loat hinh nguoi sir dung lao AONE2: .

3. M s6 dinh danh nguoi str dung lao dong (MEU COY:v v e
4. Tong s6 nguoi lao dong dang lam viéc cho ngudi sir dung lao dong: ... ngudi.
Trong dé sé nguwoi lao dong mede ngoai dang lam viée la: ...nguoi

5. Diachi®
6. Diénthoai: ... Email (neu (0]

7. Gidy phép kinh doanh/thanh 1ap/hoat dong so6:.................

Coquancap: .....cooovvevnnnnennn. Co giatridénngdy:...............o.oo....

Linh vuc kinh doanh/hoat dong chinh*:..........................................

* Triwong hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Gidy phép kinh doanh/hoat dONg SO: .........eeveeeieee e,

Linh vyc kinh doanh/hoat AONE: . e,

CO qUAN CAP: .o Thoihan:........................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

I1. Bao cao giai trinh nhu cu sir dung lao dong nwéc ngoai trong truwong
hop tuyen dung ngu’o’l lao dong nudc ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va dlem m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi triong hop
cdp va gia han gzay phép lao dong)

Trudce it nhat 05 ngay tinh dén thoi diém nop hod so, nguoi st dung lao dong
d3 thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B0 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung nguoi lao
dong nudc ngoai. Thong bao tuyén dung gdm céac thong tin co ban sau: Vi tri cong
viée (cu thé, linh viee lam viée); hinh thtrc 1am viée; dia diém lam viéc; thoi han 1am
viéc; trinh d6 chuyén mén k¥ thudt (néu c6) (vin bdan théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién st
dung nguoi lao dong nude ngoai.

I11. bé nghi cap/cap lal/gla han glay phép lao dong

Nguoi sit dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccviiiiiiiiiiiiininnn...

¢) Gioi1 tinh (Nam/Nwt)/Sex (Male/Female): ...............cccovviiviiinnn.n.

d) QUAC tHCW/NAtIONALILY: ... ..o



d) S6 ho chleu/Passport IUMDBEY: ...

C6 gia tri dén ngay/Date of exXpPiry: ...........oeeieee e

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du kién

a) Vi tri cong viec®/Job ASSIGNIMENL: ... o

Cu thé, linh vuee lam viéc”/Job field:...............c..ceeeeeeieeeiieeennn,

b) Hinh thire lam viéc* Iworking form:...............cococoooviiiio.

¢) Trinh d6 chuyén mén k¥ thudt (néu c6) °/Technical professional qualification
(I ANY)i oo e e e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh ngwoi siv dung lao ddng (néu cé)/Identification Number of
employer (If ANY): ... e

d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)''/Working place
(List Of PLACE):. ... ..o e e

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/vear) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi truong hop cap gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi trieong hop cap gidy phép lao dong)

Ghi cy thé kinh nghiém 1am viéc (#én nguoi sir dung lao dong, thoi gian lam
viée, vi tri cong viéc (cu thé linh vuec lam viéc)) phit hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thure (tryc tuyen/truc tiép dich vu buu chinh céng ich):...............

Dia chi nhan K&t qUA'Z:. . ...oie i

Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that.
Néu sai, ngudi str dung lao dong xin hoan toan chiu trach nhiém truéc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi r6 ho tén, dong ddu)
-Luu: o

Ghi chu:

() Ghi tén co quan c6 thAm quyén cap/cap lai/gia han gidy xac nhan khong
thudc dién cap gidy phep lao dong.

@10 Ghi cy thé: Khu vyc nha nudc; doanh ‘nghi¢p (Doanh nghiép nha nuéc,
doanh nghiép ngoai nha nuéc, doanh nghiép co vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.
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3. (1D, (12) Ghj 13 theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon,
phum, séc, t6 dan phd, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo ma nganh kinh t& cip 1 quy dinh tai Quyét dinh sb 27/2018/QD-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh
cua phap luat.

©) Ghi cu thé: Nha quan ly; Giam d6c diéu hanh; chuyén gia; lao dong k¥ thuat.

(™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia
Phu luc I tai Quyét dinh sé 34/2020/QD-TTg ngdy 26/11/2020 cua Thi twéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Piéu 2 Nghj dinh
nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh do khéc.
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V. Quy trinh: Gia han gidy phép lao dong ddi véi ngudi lao dong nwéc
ngoai lam viéc tai Viét Nam (QT-05)

1. Co sé phap ly

- B0 luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ctia Chinh phu quy dinh
vé nguoi lao dong nudce ngoai lam viée tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 ctia Chinh phi vé Chuong trinh
cit giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong san
xuét, kinh doanh;

- Quyét dinh s6 346/QD-BNV ngay 24/3/2026 ciia Bo truong Bo Noi vu
viéc cong bd thi tuc hanh chinh dugc stra ddi, bd sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thudc chirc nang quan
1y nha nudc cua BO No1 vuy;

- Quyét dinh s6 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cap So
Noi vu thyc hién giai quyét thi tuc hanh chinh va nhiém vu quan 1y nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viée tai Viét Nam trén dja ban
thanh phd Ha Noi;

- Quyét dinh s 6527/QD-UBND ngay 30/12/2025 cua UBND Thanh phd

phé duyét phuong an phan cap, uy quyén trong giai quyét tha tyc hanh chinh
thudc pham vi quan 1y cia UBND thanh ph Ha Noi (dot 1);

- Vian ban s6 991/UBND-TH ngay 19/3/2025 ctia Chu tich UBND Thanh
phé vé viéc chi dao phan ludng, rit ngan thoi gian xtr 1y dbi véi cac nhoém ho so
thu tuc céng viéc nhﬁm dat myc tiéu tang truong GRDP trén 8% cta Thanh phé;

Quyet dinh sb 114/QD-SNV ngay 15/01/2026 ctua S6 Noi vu thanh phd

Ha Noi vé viéc uy quyén Uy ban nhan déan céc x4, phuong giai quyét cac thi tuc

hanh chinh va nhiém vu quan 1y nha nude lién quan dén ngudi lao dong nudce

ngoai lam viéc tai Viét Nam trén dja ban thanh phd Ha Noi thudc thim quyén
giai quyét cia SO Noi vu.
2. Thanh phén ho so

STT Tén hd so Ban sao/ban chinh| S6 lrong

(1) Vian ban cua nguoi st dung lao dong bao cao giai
trinh nhu cau str dung lao dong nudc ngoai va dé
nghi cap gidy phép lao dong theo Miu s6 03 Phu | Ban chinh/Bén sao 1
luc ban hanh kém theo Nghi dinh sb
219/2025/Nb-CP

(2) Gidy kham strc khoe do co s6 kham bénh, chira
bénh c6 du diéu kién cép, trur truong hop két qua
kham stc khoe da dugc két nbi, chia sé trén Hé | Ban sao/ban chinh 1
théng thong tin vé quan 1y hoat dong kham bénh,
chita bénh hoic co s¢ dir liéu qudc gia v& y té.
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Pbi voi glay kham strc khoe do co s6' y té co
thAm quyén ctia nudc ngoai cip dugc su dung
trong truong hop Viét Nam va qudc gia hoic
vung lanh thd cép gidy kham stc khoe co diéu
udc hodc thoa thuan thua nhan 1an nhau va thoi
han sir dung cia gidy kham sirc khoe do khong
qua 12 thang ké tir ngay duoc cip

3)

Ho chiéu con thoi han. Ban sao
(4) Gidy phép lao dong con thoi han da duogc cép. Ban chinh
(5) 02 dnh mau (kich thuéc 4 cm x 6 cm, phong nén

trang, mat nhin thang, dau dé tran, khong deo Bén chinh

kinh).
(6) Gidy to chitng minh hinh thirc 1am viéc cta nguoi

lao dong nudc ngoai

(1) Péi v6i hinh thirc 1a di chuyén trong noi
bd doanh nghiép:

Vian ban ctua nguoi st dung lao dong tai
nudc ngoai cir nguodi lao dong nudc ngoai sang
lam viéc c6 thot han tai hién dién thuong mai trén
lanh thé Viét Nam va xac nhan da dugc nguoi sir
dung lao dong tai nudc ngoai tuyén dung trude do
it nhat 12 thang lién tuc ngay trudc khi vao Viét
Nam lam viéc.

(2) Béi véi hinh thirc 13 thyc hién cac loai
hop déng hodc thoa thuan vé kinh té, x3 hoi:

Gidy to chimg minh hinh thirc 1am viéc cia
nguoi lao dong nudc ngoai 1a van ban cua nguoi
st dung lao dong ctr nguodi lao dong nudc ngoai
kém hop dé)ng hodc thda thuan dugc ky két.

(3) Do v6i hinh thire 1a nha cung cap dich
vu theo hop dong:

Hop dong cung cap dich vu ky két giita d6i
tac Viét Nam va nudc ngoai va van ban ching
minh ngudi lao dong nude ngoai da lam viéc cho
doanh nghi¢p nudc ngoai khéng cd hién dién
thuong mai tai Viét Nam dugc it nhat 24 thang.

(4) B6i v6i hinh thtc 1 chao ban dich vy:

Truong hop theo hinh thirc lam viéc chao
ban dich vu (trén 03 thang) phai cé van ban cia nha
cung cap dich vu ctr ngudi lao dong nudc ngoai vao
Viét Nam dé dam phéan cung cap dich vu.

Ban sao/ban chinh
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(5) Béi voi hinh thire 13 duoc didu chuyén
tir co quan, to chirc, doanh nghiép & nudc ngoai
sang Viét Nam 1am viéc trir truong hop di chuyén
trong ndi by doanh nghiép:

Van ban cta nguodi st dung lao dong tai
nudc ngoai cir nguoi lao dong nudc ngoai sang
lam viéc tai Viét Nam va phu hop véi vi tri du
kién lam viéc.

(6) Dbi voi hinh thie 14 Chu tich Hoi dong
quan tri, thanh vién Hoi ddng quan tri caa cong ty
6 phén, chu s hiru, thanh vién cta cong ty trach
nhiém hitu han c6 gia tri gop von dudi 3 ty dong:

Vin ban ching minh 13 phai c6 gidy to
chirng minh 13 nha quéan 1y 13 mot trong cac gidy
to sau:

- Piéu 18 cong ty va glay to chung minh la
nha quan 1y hodc van ban bd nhiém, diéu dong
d6i v6i cac vi tri 1a nha quan 1y theo quy dinh tai
khoan 24 Piéu 4 Luat Doanh nghiép;

- Giéy phep thanh lap co quan, t6 chuc hodc
van ban bd nhiém, diéu dong dbi véi nguoi dung
dau, cAp pho cua ngudi dung dau co quan, to
chuec.

3. Cach thirc, dia chi ndp hd so, nhan két qua giai quyét TTHC

STT Cach thire Dia chi
1 Truc tiép tai cac Diém hd tro dich vu cong s,c‘) -
Trung tam Phuc vu hanh chinh cong Thanh pho.
2 Thong qua dich vu buu chinh cong ich
3 Truc tuyén tai Céng Dich vu cong Qudc gia https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1¢ phi, mic d§ cung cép dich vu cong truc tuyén

Thaoi gian giai quyét

Mirc thu

PVT: Viét Nam dong)

Cung cip dich
vu cong truc

tuyéen
Ngay lam viéc Gio lam viéc Phi Lé phi
- 04 ngay lam viéc, - 300.000 d,éng/ 1
ké tir ngdy nhan da ho so 32 gio gidy phép. Toan trinh
hop 1¢ theo quy dinh - Truomg hop
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trong trudng hop chip ndp hd so dich

thudn nhu cau va cip vu cong truc

gidy phép lao dong. tuyén: bang
khong (khong

- 01 ngay lam viéc, thu)

ké tir ngay nhan da hd so

trong truong hop khong

chip thuin nhu cau st

dung nguol lao dong

nudc ngoai hodc khong

cap gidy phép lao dong.

5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu miu Co sé phap ly

Mau s6 03 tai Phu luc
ban hanh kém theo Nghi
dinh s 219/2025/ND-CP
ngay 07 thang 8 nam
2025 cua Chinh phu.

Mau dé nghj vé viéc cip/cép lai/gia han gidy phép lao
dong

6. Pdi twong thire hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam vi¢e tai Vi¢t Nam, Nguoi sur
dung ngudi lao dong nudc ngoai. Cac hd so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao 1am viéc tai thanh phd Ha N6i” khi
chuyén gia thudc cac loai hinh doanh nghi€p nhu sau:

- Chuyén gia cua doanh nghiép, cac nha Thau thyc hién cac dy an quan
trong cua Thanh phé nhu: (1) Cai tao khong gian khu vuc phia bong hd Hoan
Kiém va cai tao quang truong Dong Kinh — Nghia Thuc; (2) Cau Tu Lién va
duong dan hai dau cau (ttr nut giao voi duong Nghi Tam dén nut giao véi duong
Truong Sa); (3) Cau Tran Hung Dao; (4) Cau Ngoc Hoi va duong dan hai dau
cau; (5) Cai tao, nang cAp, mo rong cac tuyén dudng xung quanh HO Tay; (6)
Cai tao chinh trang, bd cap nudc séng To Lich; (7) Khu céng nghé cao Hoa Lac
va cac du an thu hit du tu vao Khu cong nghé cao Hoa Lac; (8) Khu céng nghé
cao sinh hoc Ha Noi; (9) Puong vanh dai 4 — Vung Thu d6 trén dia ban Thanh
phé; (10) Tuyén duong sat d6 thi sé 5, Van Cao — Hoa Lac.

- Chuyén gia cua cac doanh nghiép c6 cac dy an xay dung, dau tu, cac
doanh nghiép c¢6 vén dau tu nudc ngoai vao Viét Nam ngay khi cap phep thanh
1ap/ hoat dong dugc co quan cod tham quyen dong d4u “lan xanh”.

7. Co quan giai quyét thii tuc hanh chinh:
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- Uy ban nhén dan cac xa, phuong trén dia ban thanh phd Ha Noi (theo
Quyet dinh so 114/OD-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Ngi
vé viéc uy quyén Uy ban nhén déan cdc xd, phuong giai quyét cdc thii tuc hanh
chinh va nhiém vu quan Iy nha nudc lién quan dén nguoi lao dong nuoc ngodi
lam viéc tai Viet Nam trén dia ban thanh phé Ha Néi thude tham quyén gidi
quyét ciia S6 Néi vu).

- Thoi han y quyén: tir ngdy 26/01/2026 dén hét ngay 31/12/2028.
8. Quy trinh giai quyét

Thoi han
. : . giai quyet gz x
Tén Don vi/nguoi Noi dune cone vide Biéu mau/
buéc thuc hién : g cong vi¢ (DVT: két qua
Ngay lam
viéc)
Kiém tra, hu(n}g dan, tiép nhéan hd
so (Huéng dan ndp ho so truc . N
tuyén) -Thanh phan
. . . ho so theo quy
- Truong hop ho so chua day du dinh:
hogic khong hop 1&: huéng dan, bo L
sung hoan thién ho so vao Phicu - Giay tiep
X yéu cau bo sung, hoan thién ho so nhan ho so va
Trung tam Phuc gl ca nhan, hen tra 1<et qua
Buge 1 | VW hanh chinh 0.95 nod theo Mau so
cong Thanh phé -| - Truong hop khong thuge tham =2 N83Y 01 Théng tu
Céc Diém hd tro | duyén tiép nhan ho so: Can bo lam viée 6
dich vu cong sb tiép nhan 1ap Phiéu tir chdi tiép 03/2025/TT-
nhan ho so giri c4 nhan. VPCP.
- Truong hop hd so day du, hop - Phidu kidm
16: s6 héa hd so vao He¢ théng S04t qua trinh
thong tin giai quyet thu tuc hanh gii quyét hd
chinh va gtri Glay tiép nhan ho so SO
va hen tra két qua cho ca nhén;
chuyén dén BJ phan chuyén mon.
Lanh ‘dao phong chuyén mon xem Phan cong cho
. Lanh dao Phong | xét ho so va tich chuyén trén He 0,5 ngay cong chirc
Buéc 2 N ~ X £ , A A , \ A A A
chuyén moén thong dén can bd, cong chic lam viéc chuyén mon thu
phong dé thuc hién ly
Phong chuyén mén tiép nhan hod
: SO.
Chuyén vién . s
R A - Dy thao van
‘ 8 Kiém tra ho so: ) ' ;
Bugc3 | POne fh“{l‘fn ) 7 191 "88Y ) ban va hd so
mon tiep nhan | _ Nsi dung kiém tra: Can cr kiém am viee kem theo
va thu ly tra: Theo muc 2

- Trudng hop hd so chua day du,
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chua dung thanh phan, noi dung,
s6 luong theo quy dinh thi néu rd
Iy do hd so khong du diéu kién
giai quyét chuyén trinh Lanh dao
phong chuyén moén phu trach xem
xét, phé duyét.

- Truong hop hd so diy du, dung
thanh phﬁn, ) luong, ndi dung
theo quy dinh thi chuyén hd so
trinh Lanh dao phong chuyén
mon phu trach. Dy thao gidy
phép lao dong va ky nhay, trinh
cung ho so trén dich vu cong.

Budc 4

Lanh dao
phong chuyén
mon phé duyét

Lanh dao phong chuyén mon xem
x¢€t, phé duy¢t ho so:

-Truong hop hd so hd so chua
day du, chua dung thanh phan,
noi dung, $6 luong theo quy dinh,
chuyén vién phong chuyén mon
du thao thong bao hd so khong du
diéu kién giai quyét trinh Lanh
dao phong chuyén moén ky va
chuyén tra cho Doanh nghiép;

-Trudng hop hd so diy du, dung
thanh phﬁn, $6 luong, nd1 dung
theo quy dinh thi chuyén ho so va
ky nhay Dy thao gidy phép lao
dong trinh lanh dao UBND cép
xa xem x¢&t, phé duy¢t

01 ngay
lam viéc

- Du thao van
ban va ho so
kém theo

Bwoc 5

Lanh dao
UBND cap xa
phé duyét

Lanh dao UBND cép xa xem xét
hd so va co s kién dong y hay
khong ddng ¥ cip phép

+ Truong hop lanh dao dong y thi
ky giay phép lao dong.

+ Truong hop lanh dao UBND
cap xa@ khong dong y thi chuyén
hd so vé chuyén vién phu trach,
chuyén vién du thao van ban tra
10i khong cdp phép, trinh lanh
dao phong ky.

01 ngay
lam viéc

Két qua thu
tuc hanh
chinh.

Buwoc 6

Chuyén két qua

Van thu thao tic dong dau
chuyén tra két qua trén dich vu
cong

Pong thoi, Cong chic phong

0,25 ngay
lam viéc
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chuyén mén chuyén tra két qua
cho Piém hd tro dich vu cong sd
(néu nhan két qua ban gidy)

Trung tam
Phuc vu hanh
chinh cong
Bwée7 | Thanh phd -
Céac Diém hd
tro dich vu
cong sb

Tra két qua thyc hi¢n TTHC, luu | Gio hanh Két qua
trr ho so, két qua giai quyét chinh TTHC

Téng thoi gian: 04 ngay lam viéc ké tir ngay nhan du hd so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va lru trir ho so TTHC.

Trach nhiém Trung tam PVHCC

Co quan giai quyét ho so

Tra hd 50, két qua | Tra ho 50, két qua ban gidy
giai quyet TTHC | gidi quyét TTHC

- Chuyen ket qua giai quyét TTHC
ban gidy vé Trung tam PVHCC, dam
bao thoi han tra két qua

- Tra két qua giai quyét TTHC ban
dién tir trén Cong Dich vu cong Qudc

gia

Luu trit cdc thong tin lién
quan dén viec tiép nhan va tra
két qua giai quyét TTHC trén
hé thong thong tin giai quyét
TTHC theo quy dinh ctia Luat
lvu trr 2024, luat D liéu
2024 va céc van ban phap luat
¢o lién quan

Luu trix

Luu trit ho so TTHC da giai quyét
theo quy dinh ctia phap luat vé& luu
trlr 2024, Luat dir liéu 2024 va van
ban phép luat c6 lién quan
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Mau so 03
TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap — Tu do — Hanh phic
SO: it
V/v giai trinh nhu cau sir dung .o, NGAY ... thdng ... nam
nguoi lao dong nudce ngoai va cap/
céap lai/gia han gidy phép lao dong

Kinh giii: ... (Co quan c6 thAm quyén)’

I. Théng tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung [ao AONg:. ..o voiii
2. Loat hinh nguoi sir dung lao AONE2: .

3. M s6 dinh danh nguoi str dung lao dong (MEU COY:v v e
4. Tong s6 nguoi lao dong dang lam viéc cho ngudi sir dung lao dong: ... ngudi.
Trong dé sé nguwoi lao dong mede ngoai dang lam viée la: ...nguoi

5. Diachi®
6. Diénthoai: ... Email (neu (0]

7. Gidy phép kinh doanh/thanh 1ap/hoat dong so6:.................

Coquancap: .....cooovvevnnnnennn. Co giatridénngdy:...............o.oo....

Linh vuc kinh doanh/hoat dong chinh*:..........................................

* Triwong hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Gidy phép kinh doanh/hoat dONg SO: .........eeveeeieee e,

Linh vyc kinh doanh/hoat AONE: . e,

CO qUAN CAP: .o Thoihan:........................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

I1. Bao cao giai trinh nhu cu sir dung lao dong nwéc ngoai trong truwong
hop tuyen dung ngu’o’l lao dong nudc ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va dlem m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi triong hop
cdp va gia han gzay phép lao dong)

Trudce it nhat 05 ngay tinh dén thoi diém nop hod so, nguoi st dung lao dong
d3 thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B0 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung nguoi lao
dong nudc ngoai. Thong bao tuyén dung gdm céac thong tin co ban sau: Vi tri cong
viée (cu thé, linh viee lam viée); hinh thtrc 1am viée; dia diém lam viéc; thoi han 1am
viéc; trinh d6 chuyén mén k¥ thudt (néu c6) (vin bdan théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién st
dung nguoi lao dong nude ngoai.

I11. bé nghi cap/cap lal/gla han glay phép lao dong

Nguoi sit dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccviiiiiiiiiiiiininnn...

¢) Gioi1 tinh (Nam/Nwt)/Sex (Male/Female): ...............cccovviiviiinnn.n.

d) QUAC tHCW/NAtIONALILY: ... ..o



d) S6 ho chleu/Passport IUMDBEY: ...

C6 gia tri dén ngay/Date of exXpPiry: ...........oeeieee e

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du kién

a) Vi tri cong viec®/Job ASSIGNIMENL: ... o

Cu thé, linh vuee lam viéc”/Job field:...............c..ceeeeeeieeeiieeennn,

b) Hinh thire lam viéc* Iworking form:...............cococoooviiiio.

¢) Trinh d6 chuyén mén k¥ thudt (néu c6) °/Technical professional qualification
(I ANY)i oo e e e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh ngwoi siv dung lao ddng (néu cé)/Identification Number of
employer (If ANY): ... e

d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)''/Working place
(List Of PLACE):. ... ..o e e

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/vear) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi truong hop cap gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi trieong hop cap gidy phép lao dong)

Ghi cy thé kinh nghiém 1am viéc (#én nguoi sir dung lao dong, thoi gian lam
viée, vi tri cong viéc (cu thé linh vuec lam viéc)) phit hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thure (tryc tuyen/truc tiép dich vu buu chinh céng ich):...............

Dia chi nhan K&t qUA'Z:. . ...oie i

Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that.
Néu sai, ngudi str dung lao dong xin hoan toan chiu trach nhiém truéc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi r6 ho tén, dong ddu)
-Luu: o

Ghi chu:

() Ghi tén co quan c6 thAm quyén cap/cap lai/gia han gidy xac nhan khong
thudc dién cap gidy phep lao dong.

@10 Ghi cy thé: Khu vyc nha nudc; doanh ‘nghi¢p (Doanh nghiép nha nuéc,
doanh nghiép ngoai nha nuéc, doanh nghiép co vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.
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3. (1D, (12) Ghj 13 theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon,
phum, séc, t6 dan phd, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo ma nganh kinh t& cip 1 quy dinh tai Quyét dinh sb 27/2018/QD-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh
cua phap luat.

©) Ghi cu thé: Nha quan ly; Giam d6c diéu hanh; chuyén gia; lao dong k¥ thuat.

(™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia
Phu luc I tai Quyét dinh sé 34/2020/QD-TTg ngdy 26/11/2020 cua Thi twéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Piéu 2 Nghj dinh
nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh do khéc.
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VI. Quy trinh: Cip lai gidy phép lao dong déi véi ngudi lao dong nwéc
ngoai lam viéc tai Viét Nam (QT-06)

1. Co sé phap ly

- Bo luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cta Chinh phi quy dinh
vé ngudi lao dong nudc ngoai lam viée tai Viét Nam;

- Nghi quyét s6 66/NQ-CP ngay 26/3/2025 cuia Chinh phii vé Chuong trinh
cat giam, don gian hoa thu tuc hanh chinh (TTHC) lién quan dén hoat dong san
xuét, kinh doanh;

- Quyét dinh s6 346/QD-BNV ngay 24/3/2026 ctia B truong Bo Noi vu
viéc cong bd thi tuc hanh chinh dugc sitra ddi, bo sung lién quan dén nguoi lao
dong nudc ngoai lam viée tai Viét Nam linh vuc viéc lam thude chirc nang quan
1y nha nudc cua B§ Noi1 vu;

- Quyét dinh s6 81/2025/QD-UBND ngay 15/12/2025 vé viéc phan cip S6
Noi vu thuc hién giai quyét thu tuc hanh chinh va nhiém vu quan 1y nha nuéc
lién quan dén nguoi lao dong nudc ngoai lam viéc tai Viét Nam trén dia ban
thanh phd Ha Noi;

- Quyét dinh s 6527/QD-UBND ngay 30/12/2025 cua UBND Thanh phd
phé duyét phuong an phan cap, uy quyén trong giai quyét tha tuc hanh chinh
thudc pham vi quan 1y cia UBND thanh phd Ha Noi (dot 1);

- Vian ban sb 991/UBND-TH ngay 19/3/2025 cua Chu tich UBND Thanh
phé vé viéc chi dao phan ludng, rit ngan thoi gian xtr 1y dbi v6i cac nhém hd so
thu tuc cong viéce nham dat muc tiéu tang trudng GRDP trén 8% cta Thanh phé;

- Quyét dinh s6 114/QD-SNV ngay 15/01/2026 ctia S& Noi vu thanh phd
Ha Noi vé viéc ty quyén Uy ban nhan dan cac x4, phuong giai quyét cac thu tuc
hanh chinh va nhiém vy quan ly nha nudc lién quan dén nguoi lao dong nudc
ngoai lam viéc tai Viét Nam trén dia ban thanh ph6 Ha Noi thudc tham quyén
giai quyét cua SO Noi vu.

2. Thanh phan ho so

STT Tén hd so Ban sao/ban chinh |S6 lwgng

Vin ban dé nghi cap lai gidy phép lao dong cua
ngudi st dung lao dong theo Mau s6 03 Phu

(1) luc ban hanh kém theo Nghi dinh sé Ban chinh/Ban sao !
219/2025/Nb-CP
02 anh mau (kich thuéc 4 cm x 6 cm phong

() nén tring, mit nhin thang, dau dé trin, khong ban chinh 1

deo kinh).

Gidy to chimg minh viéc thay d6i mét trong
3) cac ndi dung ghi trong glay phép lao dong con | Ban chinh/Ban sao 1
thoi han: ho va tén; qudc tich; s6 ho chiéu; doi
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ma sO dinh danh cua nguoi str dung lao dong.

tén ngudi str dung lao dong ma khong thay doi

4

Gidy phép lao dong con thoi han, trir truong
hop bi mat hoac bi hu héng khong str dung
duoc.

Ban chinh

3. Cach thirc, dia chi ndp hd so, nhan két qua giai quyét TTHC

STT Cach thuc Dia chi
1 Truc tiép tai cac Diém hd tro dich vu cong sﬁ -
Trung tdm Phuc vu hanh chinh cong Thanh pho.
2 Thong qua dich vu buu chinh cong ich
3 Tryc tuyén tai Cong Dich vu cong Qudc gia https://dichvucong.gov.vn

4. Thoi gian giai quyét, phi, 1¢ phi, mirc @9 cung cip dich vu cong truc tuyén

Thoi gian gidi ét Mire thu A
ian gidi qu . A
slan slatquy (BVT: Vi¢t Nam dong) C ung cap
dich vu cong
Ngay lam viéc Gio lam viéc Phi Lé phi tryc tuyén
- 300.000 ddng/1
giay phép.
01 ngay lam viéc, ké tir - Trudne hop né
ngay nhan da hd so hop 08 gio hd s orgdi c('}ylpvu.p Toan trinh
I¢ theo quy dinh cong truc tuyén:
bang khong
(khong thu)
5. Cac biéu miu trong giai quyét TTHC
STT Tén biéu miu Co sé phap ly
o ‘ o | Mau s6 03 tai Phy lyc ban hanh
1 Mau dé nghi vé viéc cap/cap lai/gia han gidy | kém theo Nghi dinh s6

phép lao dong

219/2025/NDB-CP ngay 07 thang
8 nam 2025 cua Chinh phu.

6. Poi twong thwe hién thii tuc hanh chinh:

Lao dong la cong dan nudc ngoai vao lam viée tai Viét Nam, Nguoi su
dung ngudi lao dong nudc ngoai. Cac hd so TTHC lién quan dén “Cap phép
nhanh cho chuyén gia, lao dong k¥ thuat cao 1am viéc tai thanh phé Ha N6i” khi
chuyén gia thudc céac loai hinh doanh nghiép nhu sau:
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- Chuyén gia cua doanh nghiép, cac nha Thau thyc hién cac dy 4n quan
trong cua Thanh phé nhu: (1) Cai tao khong gian khu vuc phia bong hd Hoan
Kiém va cai tao quang truong Dong Kinh — Nghia Thuc; (2) Cau T Lién va
duong dan hai dau cau (tir nat giao voi duong Nghi Tam dén nat giao véi duong
Truong Sa); (3) Cau Tran Hung DPao; (4) Cau Ngoc Hoi va dudong dan hai dau
cau; (5) Cai tao, nang cip, m& rong cac tuyén dudng xung quanh Ho Tay; (6)
Cai tao chinh trang, bo cap nudc song To6 Lich; (7) Khu céng nghé cao Hoa Lac
va cac dy an thu hat dau tu vao Khu cong nghé cao Hoa Lac; (8) Khu cong nghé
cao sinh hoc Ha Noi; (9) Puong vanh dai 4 — Vung Thu d6 trén dia ban Thanh
phé; (10) Tuyén duong sit d6 thi sé 5, Van Cao — Hoa Lac.

- Chuyén gie} cﬁe\t cac doanh nghi€p co6 cac du an xay dung, dau tu, cac
doanh nghiép c6 von dau tu nudc ngoai vao Viét Nam ngay khi cap phep thanh
1ap/ hoat dong dugc co quan c6 tham quyén dong dau “lan xanh”.

7. Co quan gidi quyét thi tuc hanh chinh:

- Uy ban nhén dan cac xa, phuong trén dia ban thanh phb Ha Noi (theo
Quyet dinh so 114/OD-SNV ngay 15/01/2026 cua So Noi vu thanh phé Ha Néi
vé viéc iy quyén Uy ban nhén dan cdc xd, phuong giai quyét cdc thi tuc hanh
chinh va nhiém vu quan 1y nha nwée lién quan dén nguoi lao dong nuoc ngoai
lam ,vi,éc tai Viet Nam trén dia ban thanh pho Ha Noi thuoc tham quyén giai
quyét cua So Noi vu).

- Thoi han y quyén: tir ngdy 26/01/2026 dén hét ngay 31/12/2028.

8. Quy trinh gidi quyét

Pon Thoi han
Tén . L. ns n - gidi quyet Biéu mau/ ket
. vi/nguoi Noi dung cong viéc i . X
budc . n (DVT: Ngay qua
thye hi¢n lam viéc)
Kjém tra, huong dan, ti‘é'p nhan
h6 so (Huong dan ndp ho so truc Thanh ohin ha
2 -Thanh phan ho
tu
yen) . . so theo quy dinh;
T . - Truong hop ho so chua day du Gidv tiéo nha
e @M | hogc khong hop 1&: huéng din, 9 1y t}eﬁ’ nhan
hi Ill-lc }:’ u b boé sung hoan thi€n hd so vao k?tso Yih en tra
anh chin KA A 1R \ ¢t qua theo
Bube 1 | oong Thinh | LIt Y6 iU b0 sung hodn || G ol
h% Cs thién ho so giri ca nhan. 1" gay Thone tu >
pho - Cac am viéc ong tu so
Piém hé trg | - Truong hop khong thugc tham 03/2025/TT-
dich vu cong | quyén tiép nhan ho so: Can bo VPCP.
s tiép nhan 1ap Phiéu tir chdi tiép Phibu kidm
nhan ho so guri ca nhan. ) " cu te‘ b
soat qua trin
- Truong hop ho so' ddy du, hop giai quyét hod so
1&: s6 hoa hd so vao He thong
thong tin giai quyét thu tuc hanh
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chinh va giri Gidy tiép nhan ho so
va hen tra két qua cho ca nhan;
chuyén dén B6 phan chuyén mon.

Budc 2

Lanh dao
Phong
chuyén moén

Lanh dao phong chuyén mon
xem xét hd so va tich chuyén
trén Hé théng dén can bo, cong
chtrc phong dé thuc hién

0,2 ngay
lam viéc

Phan cong cho
cong chuc

chuyén mon thu
ly

Budc 3

Chuyén vién
phong
chuyén mén
tiép nhan va
thu ly

Phong chuyén mén tiép nhan hod
SO.

Kiém tra ho so:

- Noi dung kiém tra: Can cu
kiém tra: Theo muc 2

- Trudng hop hd so chua day du,
chua dung thanh phan, ndi dung,
s6 luong theo quy dinh thi néu
16 1y do ho so khong du diéu
kién gidi quyét chuyén trinh
Lanh dao phong chuyén mon
phu trach xem xét, phé duyé¢t.

- Trudng hop ho so day du, dung
thanh ph?ln, ) luong, nd1 dung
theo quy dinh thi chuyén hd so
trinh Lanh dao phong chuyén
mon phu trach. Dy thao gidy
phép lao dong va ky nhay, trinh
cung hd so trén dich vu cong.

0,2 ngay
lam viéc

- Du thao van
ban va ho so
kém theo

Budc 4

Lanh dao
phong
chuyén moén
phé duyét

Lanh dao phong chuyén moén
xem x¢&t, phé duy¢t ho so:

-Truong hop hd so hd so chua
day du, chua dung thanh phan,
néi dung, sé luong theo quy
dinh, chuyén vién phong chuyén
mén dy thao théng bao hd so
khong du diéu kién giai quyét
trinh Lanh dao phong chuyén
mon ky va chuyén tra cho Doanh
nghiép;

-Trudng hop hd so day du, dang
thanh phﬁn, ) luong, nd1 dung
theo quy dinh thi chuyén ho so
va ky nhay Dy thao gidy phép
lao dong trinh lanh dao UBND
cap xa xem xét, phé duyét

0,2 ngay
lam viéc

- Du thao van
ban va ho so
kém theo
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Lanh dao UBND (;ép Xd xem xeét
hoé so va co y kién dong y hay
khong dong ¥ cap pheép

+ Truong hop lanh dao dong ¥

Burde s [?glrig)dggp thi ky gidy phép lao dong. 0.2 ngay Két qu th tuc
NN ., | T Truong hop lanh dao UBND lam viéc hanh chinh.
xa phé duyét cap xa khong ddng v thi chuyén
hd so vé chuyén vién phu trach,
chuyén vién du thdo van ban tra
16i khong cap phép, trinh lanh
dao phong ky.
Vian thu thao tic déng dau
chuyén tra két qua trén dich vu
. cong
Buéc 6 Chuyén két . _ 0,1 ngay
qui ong thoi, Cong chic phong Jam viéc
chuyén moén chuyén tra két qua
cho Piém hd tro dich vu cong so
(néu nhan két qua ban gidy)
Trung tam
Phuc vu
hanh chinh )
. cong Thanh | Tra két qua thuc hién TTHC, luu Gi6 hanh X ,
Buge 7 phé - Cac trit ho so, két qua giai quyét chinh Ket qua TTHC

biém hd tro
dich vu cong
sO

Téng thoi gian: 01 ngay lam viéc ké tir ngay nhan du ho so dé nghi hop 1é.

9. Trach nhiém tra két qua giai quyét va lwu trir ho so TTHC.

Trach nhiém

Trung tAim PVHCC Co quan giai quyét ho so

Tra ho so, két qua
giai quyet TTHC

- Chu}{én ](ét qua giai quyét TTHC
ban giay vé Trung tam PVHCC, dam

Tra hd so, két qua ban gidy | bao thoi han tra két qua
giai quyét TTHC - Tra két qua_ giai quyét TTHC ban

dién tir trén Cong Dich vu cong Qudc
gia
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Luu trix

Luu trit cac thong tin lién quan
dén viée tiép nhan va tra két
qua gidi quyét TTHC trén hé
thong thong tin gidi quyét
TTHC theo quy dinh cua Luat
luu trir 2024, luat D li¢u 2024
va cac van ban phap ludt co
lién quan

Luu trit hd so TTHC da giai quyét
theo quy dinh cta phap luat vé luu trix
2024, Luat dir liéu 2024 va van ban
phap luat co lién quan
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Mau so 03
TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap — Tu do — Hanh phic
SO: it
V/v giai trinh nhu cau sir dung .o, NGAY ... thdng ... nam
nguoi lao dong nudce ngoai va cap/
céap lai/gia han gidy phép lao dong

Kinh giii: ... (Co quan c6 thAm quyén)’

I. Théng tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung [ao AONg:. ..o voiii
2. Loat hinh nguoi sir dung lao AONE2: .

3. M s6 dinh danh nguoi str dung lao dong (MEU COY:v v e
4. Tong s6 nguoi lao dong dang lam viéc cho ngudi sir dung lao dong: ... ngudi.
Trong dé sé nguwoi lao dong mede ngoai dang lam viée la: ...nguoi

5. Diachi®
6. Diénthoai: ... Email (neu (0]

7. Gidy phép kinh doanh/thanh 1ap/hoat dong so6:.................

Coquancap: .....cooovvevnnnnennn. Co giatridénngdy:...............o.oo....

Linh vuc kinh doanh/hoat dong chinh*:..........................................

* Triwong hop kinh doanh nganh, nghé cé diéu kién (néu cé):

Gidy phép kinh doanh/hoat dONg SO: .........eeveeeieee e,

Linh vyc kinh doanh/hoat AONE: . e,

CO qUAN CAP: .o Thoihan:........................

8. Nguoi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

I1. Bao cao giai trinh nhu cu sir dung lao dong nwéc ngoai trong truwong
hop tuyen dung ngu’o’l lao dong nudc ngoai vao lam viéc theo hinh thirc quy dinh
tai diém a, i va dlem m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi triong hop
cdp va gia han gzay phép lao dong)

Trudce it nhat 05 ngay tinh dén thoi diém nop hod so, nguoi st dung lao dong
d3 thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu 11
B0 luat Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung nguoi lao
dong nudc ngoai. Thong bao tuyén dung gdm céac thong tin co ban sau: Vi tri cong
viée (cu thé, linh viee lam viée); hinh thtrc 1am viée; dia diém lam viéc; thoi han 1am
viéc; trinh d6 chuyén mén k¥ thudt (néu c6) (vin bdan théng bdo tuyén dung kém theo).

Tuy nhién, khong tuyén dung dugc lao dong Viét Nam vao vi tri du kién st
dung nguoi lao dong nude ngoai.

I11. bé nghi cap/cap lal/gla han glay phép lao dong

Nguoi sit dung lao dong dé nghi ... (Co quan c6 thAm quyén)... cAp/cap lai/gia
han gidy phép lao dong cho ngudi lao dong nudc ngoai sau.

Truwong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do:

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters):..........................

b) Ngay, thang, nam sinh/Date of birth: ..............cccviiiiiiiiiiiiininnn...

¢) Gioi1 tinh (Nam/Nwt)/Sex (Male/Female): ...............cccovviiviiinnn.n.

d) QUAC tHCW/NAtIONALILY: ... ..o



d) S6 ho chleu/Passport IUMDBEY: ...

C6 gia tri dén ngay/Date of exXpPiry: ...........oeeieee e

e) M s dinh danh c4 nhan (néu cd)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du kién

a) Vi tri cong viec®/Job ASSIGNIMENL: ... o

Cu thé, linh vuee lam viéc”/Job field:...............c..ceeeeeeieeeiieeennn,

b) Hinh thire lam viéc* Iworking form:...............cococoooviiiio.

¢) Trinh d6 chuyén mén k¥ thudt (néu c6) °/Technical professional qualification
(I ANY)i oo e e e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi su dung lao dong
khdc voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in the event of
working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Ma sé dinh danh ngwoi siv dung lao ddng (néu cé)/Identification Number of
employer (If ANY): ... e

d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)''/Working place
(List Of PLACE):. ... ..o e e

e) Thot han lam viéc/Period of work: Tu
(ngay/thang/nam)/from(day/month/vear) dén (ngay/thang/nam)/to (day/month/year)

3. Qua trinh dao tao (dp dung doi voi truong hop cap gidy phép lao dong)

Ghi cu thé qua trinh dao tao, bang cap (néu co).

4. Qua trinh 1am viéc (dp dung doi véi trieong hop cap gidy phép lao dong)

Ghi cy thé kinh nghiém 1am viéc (#én nguoi sir dung lao dong, thoi gian lam
viée, vi tri cong viéc (cu thé linh vuec lam viéc)) phit hop véi vi tri cong viéc ma ngudi
lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

5. Hinh thirc nhin két qua

Hinh thure (tryc tuyen/truc tiép dich vu buu chinh céng ich):...............

Dia chi nhan K&t qUA'Z:. . ...oie i

Nguoi st dung lao dong xin cam doan nhitng thong tin néu trén 1a dung sy that.
Néu sai, ngudi str dung lao dong xin hoan toan chiu trach nhiém truéc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi r6 ho tén, dong ddu)
-Luu: o

Ghi chu:

() Ghi tén co quan c6 thAm quyén cap/cap lai/gia han gidy xac nhan khong
thudc dién cap gidy phep lao dong.

@10 Ghi cy thé: Khu vyc nha nudc; doanh ‘nghi¢p (Doanh nghiép nha nuéc,
doanh nghiép ngoai nha nuéc, doanh nghiép co vén dau tu nudc ngoai); don vi sy
nghiép ngoai nha nudc; khu vuc nude ngoai; nha thau; to chirc/co quan khac.
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3. (1D, (12) Ghj 13 theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon,
phum, séc, t6 dan phd, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu;
tinh/thanh phd truc thudc trung wong.

4 Ghi theo ma nganh kinh t& cip 1 quy dinh tai Quyét dinh sb 27/2018/QD-
TTg ngay 06/7/2018 ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh myc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh
cua phap luat.

©) Ghi cu thé: Nha quan ly; Giam d6c diéu hanh; chuyén gia; lao dong k¥ thuat.

(™ Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cap 3 cia
Phu luc I tai Quyét dinh sé 34/2020/QD-TTg ngdy 26/11/2020 cua Thi twéng Chinh
pht ban hanh Danh muc nghé nghiép Viét Nam.

®) Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Piéu 2 Nghj dinh
nay.

© Ghi cy thé (néu co): Tién si, Thac si, Pai hoc, trinh do khéc.
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